
                   Wayne County Sewer District 
                       428 West Liberty Street 
                       Wooster, Ohio 44691 
                       330-287-5477 
                       www.wayneohio.org/WCSD 
                       sewerdistrict@wayneohio.org 

WAYNE COUNTY 

COMMISSIONERS 

SEWER PERMIT 
APPLICATION  

new sewer connection or changes 

 Project Details 
 
Date_____/_____/_______  Requested Service Location Parcel #__________________ 

Street Address____________________________________________________________________ 

City ______________________________________________  Zip Code______________________ 

         Name                           Phone Number                           Email   

Property Owner ___________________________________________________________________  

Contractor PIC  ___________________________________________________________________ 

Project Contact ___________________________________________________________________ 

Contractor’s Business Name_________________________________________________________ 

Service Location Information 
Will the sewer connection service any other buildings on the property? Y / N  explain: 
 
Will project involve digging in the road, right of way, or sidewalk area? Y / N                                            
(if yes, a ROW permit may be required from the Engineer’s office. You will need to check.) 

Select Only One From Each Box Below 
Service Type & Classification:  
Residential 
____Single Family     
____Multi-Units #___units 
____Trailer Park # ___lots 
 
Commercial * 
____Single Business   
____Multi-Use #___units  
____Industrial    
____Government  

Building Information: 
____New Construction 
____Existing Structure Change 
____ Additional Structure Added 
____Demolition 
____Other____________ 
____________________ 

Sewer Work Being Done: 
____New Installation 
____Repairs (no usage change) 
____Increase in sewer usage 
____Decrease in sewer usage 
____Abandonment 
____Other_____________ 

Please attach the following documents to complete your application: 
o A drawing of the property and proposed project lines/Commercial requires approved blueprints 
o Certificate of Liability Insurance for the contractor 
o Copy of CAP and/ or Right of Way applications if submitted  

o Full payment of fees and inspections (Commercial amount can’t be calculated until app is 

reviewed.) 

o *Commercial property requires a questionnaire to be completed 

I understand that the determination of sewer capacity for this location is based on the information I provide. 

I affirm that the information given is accurate and acknowledge that I must keep the Sewer District up to 

date on any changes at this location. I have read and agree to follow the permit disclosures. I understand 

the fee structure and the possibility of additional costs. I have read and agree to ensure that the contractor 

requirements are followed listed in the Contractor requirements and Specifications. 

 
__________________________________________     
Owner Signature              Date             

____________________________________________________________________________________ 
Contractor Signature    Date   Project Contact Signature               Date 

mailto:sewerdistrict@wayneohio.org


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OFFICE USE ONLY 
Location #: Cycle: 1 Route/ Plant: 
Parcel #: Bill Period: Monthly 
Permit # CAP # 
Classification: # of Service Units Remaining SU at plant: 
Inspection Fee:  Connections Fee:  Delayed Project Fee: 
Additional Insp Fees: Additional Locate Fees: Cancelled Insp Fee: 
Permit Fee: Total Due: Total Paid: 
Date Issued: Expires: Date Completed: 
Received By- Staff Signature: 

Comments: 



 

I understand that all paperwork must be completed, fees must be paid and permit must be issued before 

work can begin.  

Issuance of the sewer permit is not a waiver of the responsibility to secure other required approvals and 

permits that are necessary in the construction process. It also does not negate the need to call OHIO811 

48 hours prior to digging to ensure there are no utilities underground. The number is 800-362-2764. 

Once issued, the permit must be posted in a prominent place on the project premises. The permit is valid 

for one (1) year from the date of issuance. If work is not completed before the permit expires, a new 

permit will need to be issued. Payment for an extension request can be made prior to the expiration.  

Issuance of the sewer permit will allow the project to proceed with the work as set forth in the plans, 

specifications or statements now on file with this department. Any amendments made to the original plans 

must be submitted for approval.  

Issuance of the sewer permit does not constitute authority to connect to sewer in violation of any WCSD 

policies or regulations, as well as any other Federal, State or Local Law. All work must be done in strict 

compliance with the approved plans and the Installation Specifications provided by WCSD. All work must 

be performed by a Contractor licensed to perform work in Wayne County.  

All fees are non-refundable, except for the System Capacity Charge in one circumstance. A refund will be 

considered for that charge if the installation is canceled within a year of the issuance of the permit. The 

request must be given to the WCSD in writing prior to the expiration of the permit and must be due to the 

project being terminated, not due to needing an extension. If an extension is required, that request must 

also be made in writing with an anticipated work plan and the attached fee. 

Access will be given to Wayne County Sewer District Staff ,or designated contractor, to the project 

premises when necessary for examination of sewer or plumbing related work.  

The owner is responsible for completing a sewer account application PRIOR to the final inspection. Billing 

will begin the first full bill cycle after the sewer project has been inspected and approved. These charges 

may begin prior to the structure being complete and livable.   

All locations are billed at a MINIMUM of one service unit. This charge is year-round, regardless of 

occupancy and usage. It is the owner’s responsibility to report any changes to how the location is being 

used. Customers that do not report changes that would have resulted in an increase in the bill will be 

responsible for retro payment on fees and usage. Customers that do not report changes that could have 

resulted in a lower bill will be evaluated for a change in the next cycle but will not receive credit for 

unreported bill cycles.  

Fee Structure 
Type of Cost Residential Rate Commercial Rate 
Sewer Connection Permit Application Included w $3200 SU charge/ inspection only $75 
Locate Fee (2 free w/ permit application) $55 each additional visit after the first 2 
Cancelled Inspections w/o 24hr notice $50 each inspection 
No show visits onsite $50 each visit 
Inspections (2 included in this price) $125 
Blueprint review NA $575 
System Capacity Charge per Service Unit $3200 x Service Unit Total 
Bad Check Fee $30 
Permit extension past one year $100 

 

Permit Disclosures 



 

  



 

Contractor Requirements and Specifications 

I hereby agree that the construction and use of such sewer shall be strictly in accordance with rules and 
regulations of the County Sewer District as listed below. I agree that I will be responsible for any damages  
or claims of any nature arising out of the construction of  said  connection,  or  the  excavation therefor, and 
will warrant and defend the County  of Wayne and Township  Trustees, their officers and agents, against all 
such damages or claims; that I will follow all safety procedures and compliance regulations, and I will furnish 
and maintain  proper  barricades and lights for the protection of the public.  

I will provide the County proof of liability insurance, in the amount of $1,000,000  and workers comp if I am 
not a sole proprietor. This must be submitted with this application.  

I accept responsibility for the excavation; sewer tap; and lateral connection for this location for one (1 ) year 
from installation. The period will be considered “contractor warranty period.” During this warranty period I, 
the contractor, will accept responsibility for final grade, lateral connection, the sewer tap and will 
immediately  refill land, resurface all excavations and all settlements that occur within one year from 
completion of this work.  

Trenches will be excavated to the required line and grade of sufficient width to permit proper installation of 
pipe and appurtenances and thorough tamping of back fill material. All excavations will be conducted in 
compliance with all applicable safety rules and regulations. Soft or unsuitable material existing below the 
required bedding shall be removed and replaced with approved material. 

Crushed gravel, pea stone or clean back fill material shall be placed over the pipe to an elevation six (6) 
inches above the top of the pipe. Care shall be taken to pack the material under the edges of the pipe while 
not disturbing the pipe grade. Additional back fill shall consist of suitable material and be placed and 
compacted in eight (8) inch layers.  No unsuitable material shall be used for back fill. Unsuitable back fill 
shall include stones or rocks over six (6) inches in largest dimension, soft clay, wet or unstable material, 
wood, or other organic matter, frozen material, pieces of paving or concrete. 

In lawn areas, the final three (3) inches of back fill shall be clean topsoil. Under roadways or driveways, the 
gravel base and pavement will be replaced. The gravel base shall be crushed gravel matching the depth of 
the existing gravel, but in no case less than 12 inches. 

Occupants of nearby premises shall be immediately alerted to any emergency that may be created or 
discovered at or near such premises as a result of sewer line construction activities. Any incidents need to 
be reported to the owner or operator of an underground facility in the event of any break or leak on its lines 
or any dent, gouge, groove, or other damage to such lines or to their coating or cathodic protection, made 
or discovered in the course of an excavation.  

All evacuations in the roadway must be back filled at the end of each working day.  

All OSHA regulations will need to be followed for liability purposes.  

At the completion of the work, all debris and excess construction materials need to be removed and the 
right-of-way needs to be left clean and presentable.  

No roof water, foundation drain, cistern overflow, surface drainage, subsurface drainage, water conditioning 
equipment backwash, or other prohibited waste may be discharged into a connection.  
 
Approved pipe connections for sewer tap-ins are:  

o Inserta Tee Lateral Connection – ADS https://partfinder.insertatee.com 

o Ferguson Trench Tough Plus – Ferguson https://www.ferguson.com 
Part#MUL063126 – Item #51021 – Manufacturer Part#063126 

o Fernco In Fittings are not recommended but can be used up to 3 feet deep. If more 
than 3 feet deep Strongback Fernco Fittings must be used if that is the only option. 

Laterals must be no smaller than 6 inches plastic gasketed pipe. (Trailers may be an exception if existing 
plumbing is already 4”) For laterals in excess of 100 feet, cleanouts will be required.  
 

https://partfinder.insertatee.com/
https://www.ferguson.com/


 

I will ensure that no existing part of the County Sewer System  will be uncovered or breached without 

prior consent of the Wayne County Sewer District.  

No excavations will be back filled until an Authorized Representative of the Wayne County Sewer District 

has inspected and approved the connections. Any connections covered before inspection shall be 

uncovered at the direction of the WCSD Director. Inspection fees are paid at the time of permit purchase.  

All inspections will be done between the hours of 7:00 a.m. - 1:00 p.m. Monday through Thursday unless 

other previous arrangements have been made.   

A LOCATE, OR INSPECTION APPOINTMENT, MUST BE SCHEDULED AT LEAST 48 HOURS IN 

ADVANCE WITH THE SEWER DISTRICT AT 330-287-5477 or sewerdept@wayneohio.org. Additional 

locate visits; additional inspections due to cancellations, no shows or failure to pass are charged an 

additional fee. Wayne County Sewer District and its staff are not responsible for the accuracy of exact 

location information furnished by this office.  

After construction of sewer service is complete and approved, any sewage treatment system onsite must 

be properly abandoned as directed by the Wayne County Health Department or the Ohio EPA.  

 

 

 

 

 

 

 


