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WAYNE COUNTY APPENDIX A 

ADA COMPLAINT FORM 

 

 

Complainant must fill out this portion and give to the County Administrator within 

fourteen (14) days of the alleged incident. 

 

Name of Complainant  

Classification  

Address (if non-employee)  

  

Reason for Claiming   

Discrimination Based 

on Disability (continue  

on back if necessary) 
 

Date of Incident  

Nature of Disability  

  

Resolution You Requested  

  

  

Signature and Date  

Person responding to complainant (answer within fourteen [14] days) 

Resolution or 

Disposition 

 

 

Note:  Keep on file for three (3) years; six (6) years for employee complaints. 

 



WAYNE COUNTY APPENDIX B 

APPLICATION FOR EMPLOYMENT 
 

APPLICATION FOR EMPLOYMENT 

WAYNE COUNTY, OHIO 
 

An Equal Opportunity Employer 

 
* * * * * * * * * * * * * * * * *  * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

Please type or print responses to all of the questions contained on the entire application form. 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

DATE OF APPLICATION:  

POSITION(S) APPLIED FOR:  

STATUS OF POSITION APPLIED FOR:  FULL-TIME  PART-TIME  OTHER 

REFERRAL SOURCE:  ADVERTISEMENT  FRIEND 

  RELATIVE  EMPLOYMENT AGENCY 

  OTHER  

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

 

LAST NAME:  FIRST NAME:  M.I.  

ADDRESS:  

CITY/STATE/ZIP:  

PHONE NUMBER:  

SOCIAL SECURITY NUMBER:  

 

 

ARE YOU AN ADULT, LEGALLY EMANCIPATED OR OTHERWISE LEGALLY ELIGIBLE TO WORK IN THE STATE OF 

OHIO?     

YES:  NO:  

 

 

ARE YOU LEGALLY PERMITTED TO WORK IN THE UNITED STATES? 

 

YES:  NO:  

 

 

HAVE YOU FILED AN APPLICATION WITH WAYNE COUNTY BEFORE? 

 

YES:  NO:  DATES:  

 

(1) Revised 12/93 



HAVE YOU BEEN EMPLOYED BY WAYNE COUNTY BEFORE? 

 

YES:  NO:  DATES:  

 

 

 

 

ARE YOU PRESENTLY ON LAYOFF AND SUBJECT TO RECALL? 

YES:  NO:  

 

 

 

 

DO ANY OF YOUR FRIENDS OR RELATIVES WORK FOR WAYNE COUNTY? 

 YES:  NO:  

If yes, list name(s):  

 

 

 

 

 

HAVE YOU EVER BEEN CONVICTED OF A FELONY? 

 YES:  NO:  

If yes, please explain:  

 

 

(The Employer will only consider specific crimes related to qualifications for position applied for.) 

 

 

 

 

DO YOU HAVE ANY COMMITMENTS (I.E., SECOND JOB, SCHOOL, ETC.) WHICH MIGHT INTERFERE WITH, OR  

 

ADVERSELY AFFECT, YOUR EMPLOYMENT SHOULD WE SELECT YOU FOR A POSITION? 

 YES:  NO:  

If yes, please explain:  
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

 

EMPLOYMENT HISTORY AND WORK EXPERIENCE 
 

In this section, list all employment history and work experience in date order, including military experience.  

Begin with your current employer.  Use additional paper if necessary.  Failure to include all employment may be 

grounds for disqualification. 
 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
  

CURRENT EMPLOYER:  

 (Enter “none” if unemployed) 

MAY WE CONTACT YOUR CURRENT EMPLOYER PRIOR TO EMPLOYMENT? 

YES:  NO:  

ADDRESS:  

PHONE NUMBER:  

DATES EMPLOYED:  TO  

JOB TITLE:  

SUPERVISOR’S NAME:  

BEGINNING SALARY:  PER  ENDING SALARY:  PER  

DESCRIBE YOUR DUTIES, RESPONSIBILITIES, EQUIPMENT OPERATED, PROMOTIONS, ETC.: 

 

 

 

WHY DO YOU WANT TO LEAVE?  

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

PREVIOUS EMPLOYER:  

ADDRESS:  

PHONE NUMBER:  

DATES EMPLOYED:  TO  

JOB TITLE:  

SUPERVISOR’S NAME:  

BEGINNING SALARY:  PER  ENDING SALARY:  PER  

DESCRIBE YOUR DUTIES, RESPONSIBILITIES, EQUIPMENT OPERATED, PROMOTIONS, ETC.: 

 

 

 

WHY DID YOU LEAVE?  

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

PREVIOUS EMPLOYER:  

ADDRESS:  

PHONE NUMBER:  

DATES EMPLOYED:  TO  

JOB TITLE:  

SUPERVISOR’S NAME:  

BEGINNING SALARY:  PER  ENDING SALARY:  PER  

DESCRIBE YOUR DUTIES, RESPONSIBILITIES, EQUIPMENT OPERATED, PROMOTIONS, ETC.: 

 

 

 

WHY DID YOU LEAVE?  
 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  
 

PREVIOUS EMPLOYER:  

ADDRESS:  

PHONE NUMBER:  

DATES EMPLOYED:  TO  

JOB TITLE:  

SUPERVISOR’S NAME:  

BEGINNING SALARY:  PER  ENDING SALARY:  PER  

DESCRIBE YOUR DUTIES, RESPONSIBILITIES, EQUIPMENT OPERATED, PROMOTIONS, ETC.: 

 

 

 

WHY DID YOU LEAVE?  

 

 

If you need to list any additional previous employers, please use a blank sheet of paper to do so. 

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

EDUCATION AND TRAINING 
 

This section is intended to give the Employer information about the education and training that the applicant 

has completed, and to demonstrate the skills, knowledge, and abilities of the applicant to perform the job 

duties of the position. 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
  

HIGH SCHOOL ATTENDED:  

ADDRESS:  

DID YOU GRADUATE:  HIGH SCHOOL EQUIVALENT?  

COURSES PERTAINING TO JOB APPLIED FOR:  

 

ACTIVITIES, AWARDS, ACHIEVEMENTS, ETC., RELATED TO THE POSITION APPLIED FOR: 

 

 

 

 

COLLEGE OR TRADE SCHOOL ATTENDED:  

ADDRESS:  

DATES OF ATTENDANCE:  TO  

DID YOU GRADUATE?  DEGREE:  

COURSES PERTAINING TO JOB APPLIED FOR:  

 

ACTIVITIES, AWARDS, ACHIEVEMENTS, ETC., RELATED TO THE POSITION APPLIED FOR: 

 

 

 

 

GRADUATE SCHOOL(S) ATTENDED:  

 

ADDRESS:  

DATES OF ATTENDANCE:  TO  

DID YOU GRADUATE?  DEGREE:  

COURSES PERTAINING TO JOB APPLIED FOR:  

 

ACTIVITIES, AWARDS, ACHIEVEMENTS, ETC., RELATED TO THE POSITION APPLIED FOR: 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

Please use the following space to provide any further information on training, education, skills, abilities, 

hobbies, volunteer work, etc., that you possess or have experienced that may be helpful in the evaluation of 

your application. 

 

 

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

PLEASE LIST THREE REFERENCES WHO ARE NOT RELATED TO YOU THAT YOU HAVE KNOWN AT LEAST ONE 

YEAR: 

 

NAME:  

PHONE:  ADDRESS:  

 

 

NAME:  

PHONE:  ADDRESS:  

 

 

NAME:  

PHONE:  ADDRESS:  

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

Please answer the following questions if they are applicable to the position(s) for which you are applying. 

 

DO YOU POSSESS A VALID STATE OF OHIO DRIVER’S LICENSE? 

YES:  NO:  

IF NO, CAN YOU OBTAIN ONE PRIOR TO EMPLOYMENT? 

YES:  NO:  

DO YOU POSSESS A VALID STATE OF OHIO COMMERCIAL DRIVER’S LICENSE? 

YES:  NO:  

IF YES, WHAT CLASS OF LICENSE?  

WHAT CDL ENDORSEMENTS?  

 

IF NO, CAN YOU OBTAIN THE PROPER CLASS OF COMMERCIAL DRIVER’S LICENSE AND ENDORSEMENTS, FOR 

THE POSITION YOU ARE APPLYING FOR, PRIOR TO EMPLOYMENT? 

YES:  NO:  

 

(6) 



 * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

 

Please read each of the following paragraphs carefully.  Indicate your understanding of, and consent to, 

the contents and conditions of each by placing your initials at the end of each paragraph.  If you have any 

questions regarding one or more paragraphs, contact the Employer before initialing. 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

 

1. I understand and accept that, if I am selected for employment, my employment may be conditioned upon 

my passing any medical/psychological examination that the Employer deems necessary to determine 

whether I can perform the essential functions of the position, with reasonable accommodation when 

necessary.  I understand and accept that this may include drug, alcohol, or substance abuse testing. 

 
Initials:  

 
 

2. I understand and accept that given the duties and responsibilities of the Employer, I may be required to 

work weekends, evening hours, or at other times as determined by the Employer, including overtime 

hours. 

 
Initials:  

 
 

3. I understand and accept that it may be necessary for me to sign waivers to allow the Employer to obtain 

information from my current and former employers, schools, and personal references. 

 
Initials:  

 
 

4. I understand and accept that if any information required in this application is found to be falsified or 

intentionally excluded, my application may be disqualified from further consideration.  I further 

understand and accept that, if I am employed by the Employer, I may be subject to disciplinary action, 

including termination, if any information required by this application has been falsified or intentionally 

excluded. 

 
Initials:  

 

 

 

I SOLEMNLY SWEAR THAT ALL OF THE INFORMATION FURNISHED IN THIS EMPLOYMENT APPLICATION IS TRUE, 

ACCURATE, AND COMPLETE TO THE BEST OF MY KNOWLEDGE.  I AUTHORIZE INVESTIGATION OF ALL STATEMENTS 

CONTAINED IN THIS APPLICATION.  I RECOGNIZE THAT MY FUTURE EMPLOYMENT WITH THE EMPLOYER WILL BE 

JEOPARDIZED IF I ENGAGE IN SUBSTANCE ABUSE, ILLEGAL DRUG USE, OR ALCOHOL ABUSE.  I FURTHER 

UNDERSTAND THAT IF HIRED BY THE COUNTY, I MUST ABIDE BY ALL WAYNE COUNTY RULES AND REGULATIONS. 

 

 

 

 

   

Applicants Signature 
 

Date 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

  

 

FOR PERSONNEL DEPARTMENT USE ONLY 
 

 

 

Arrange Interview  Yes  No 

Remarks  

 

  

Interviewer Date 

Employed  Yes  No Date of Employment  

Job Title  Hourly Rate/Salary  

Department  

By:   

 Name/Title Date 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
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WAYNE COUNTY 

 

PRE-EMPLOYMENT INFORMATION FORM 
 

 

 
* * * * * * * * * * * * * * * * *  * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

 

Applicants are requested to complete this form which will be used for statistical purposes only.  A decision to 

not provide the requested information will have no affect on an applicant’s chances for employment with 

Wayne County.  This information will be maintained separate from the application for employment.  Please 

type or print your responses. 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

 

DATE:  

NAME:    

Last First Middle 

POSITION(S) APPLIED FOR:  

SEX: FEMALE  MALE  

ETHNIC CATEGORY (CHECK ONE): 

WHITE (NOT OF HISPANIC ORIGIN)  

BLACK (NOT OF HISPANIC ORIGIN)  

HISPANIC  

ASIAN OR PACIFIC ISLANDER  

AMERICAN INDIAN OR ALASKAN NATIVE  

ARE YOU A VIETNAM ERA VETERAN? YES  NO  

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

 

 

 

 

 

 

 

 

 

Revised 12/93 



WAYNE COUNTY ACCIDENT / INJURY & ILLNESS APPENDIX C 

REPORT 

 
Wayne County Accident / Department  _______________ 

Injury & Illness Report Department  #_________________ 

 
Injured/Ill Employee Information (Supervisor, Employee) 
 

Name:  Social Security #:  

Address:  Date of Birth:  

Job Title:  Wage:  

Telephone:  Date of Hire:  

 
 

Injury/Illness Information (Supervisor, Employee) 
 

Date of Injury:  Reported To:  

Nature of Injury/Illness:  

 

How Did It Occur?  

 

Lost 

Time:  

Restrictive 

Duty:  

Return To 

Work:  Date:  

 
 

Corrective Action (Supervisor / Safety – Loss Control) 
 

Recommendations to Prevent Reoccurrence:  

 

Action Taken:  

Date:  By:  

 
 

Return To Work Information (Safety – Loss Control) 
 

Lost Time: From  To  Total Days:  

Restrictive Duty: From  To  Total Days:  

 
Fax To: Dave Hodgson at 330-287-5458 within 24 hours or 

Telephone: 330-287-5449 within 24 hours 

 



WAYNE COUNTY APPENDIX D 

HEALTH CARE: 

NOTICE OF PRIVACY PRACTICES (HIPAA) 

 

NOTICE OF PRIVACY PRACTICESNOTICE OF PRIVACY PRACTICESNOTICE OF PRIVACY PRACTICESNOTICE OF PRIVACY PRACTICES    
FOR WAYNE COUNTY EMPLOYEE BENEFIT PLANS FOR WAYNE COUNTY EMPLOYEE BENEFIT PLANS FOR WAYNE COUNTY EMPLOYEE BENEFIT PLANS FOR WAYNE COUNTY EMPLOYEE BENEFIT PLANS     

& & & &     
WAYNE COUNTY HEALTH & WELLNESS CWAYNE COUNTY HEALTH & WELLNESS CWAYNE COUNTY HEALTH & WELLNESS CWAYNE COUNTY HEALTH & WELLNESS CLINIC LINIC LINIC LINIC     

Wayne County, OhioWayne County, OhioWayne County, OhioWayne County, Ohio    
    

THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU MAY BE USED AND DISCLOSED AND HOW YOU MAY THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU MAY BE USED AND DISCLOSED AND HOW YOU MAY THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU MAY BE USED AND DISCLOSED AND HOW YOU MAY THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU MAY BE USED AND DISCLOSED AND HOW YOU MAY 
HAVE ACCESS TO THIS INFORMATION.  PLEASE REVIEW IT CAREFULLY.  THIS NOTICE APPLIES TO ALL THE RECORDS OF HAVE ACCESS TO THIS INFORMATION.  PLEASE REVIEW IT CAREFULLY.  THIS NOTICE APPLIES TO ALL THE RECORDS OF HAVE ACCESS TO THIS INFORMATION.  PLEASE REVIEW IT CAREFULLY.  THIS NOTICE APPLIES TO ALL THE RECORDS OF HAVE ACCESS TO THIS INFORMATION.  PLEASE REVIEW IT CAREFULLY.  THIS NOTICE APPLIES TO ALL THE RECORDS OF 
YOUR CARE GENERATED BY THEYOUR CARE GENERATED BY THEYOUR CARE GENERATED BY THEYOUR CARE GENERATED BY THE    PRACTICE, WHETHER MADE BY THE PRACTICE OR A BUSINESS ASSOCIATE.PRACTICE, WHETHER MADE BY THE PRACTICE OR A BUSINESS ASSOCIATE.PRACTICE, WHETHER MADE BY THE PRACTICE OR A BUSINESS ASSOCIATE.PRACTICE, WHETHER MADE BY THE PRACTICE OR A BUSINESS ASSOCIATE.    
    

We are required to abide by the terms of this Notice of Privacy Practices.  We may change the terms of our notice, at 
any time.  Upon your request, we will provide you with any revised Notice of Privacy Practices by calling the office and 
asking for one at the time of your next appointment or by requesting that a revised copy be sent to you in the mail. 
 This Notice to you will also be deemed Notice to anyone else covered as your dependent under the Wayne County 
Employee Benefit Plan 
    

1.1.1.1.    How We May Use and Disclose Medical Information About YouHow We May Use and Disclose Medical Information About YouHow We May Use and Disclose Medical Information About YouHow We May Use and Disclose Medical Information About You:  :  :  :  Your protected health information may be 
used and disclosed by your physician, Wayne County Health & Wellness Nurse and Wayne County Medical 
Director, our office staff and others outside of our office that are involved in your care and treatment for the 
purpose of providing health care services to you.  Your protected health information may also be used and 
disclosed to collect payment for your health care bills and to support the operation of the Wayne County 
Employee Benefit Plan.  Following are examples of the types of uses and disclosures of your protected health 
care information that is permitted: 
 

Treatment:Treatment:Treatment:Treatment:  We will use and disclose such portions of your protected health information to provide, 
coordinate, or manage your health care and any related services.  This may include the coordination or 
management of your health care with a third party, including your pharmacist.  For example, we would 
disclose your protected health information, as necessary, to a home health agency or a managed care or 
assessment group.  We will also disclose protected health information to other physicians who may be treating 
you.  In addition, we may disclose your protected health information from time-to-time to another physician 
or health care provider (e.g., a specialist, managed care group, or laboratory) who, at the request of your 
physician or us, becomes involved in your care by providing assistance with your health care diagnosis or 
treatment. 
 

Payment:Payment:Payment:Payment:  Your protected health information will be used, as needed, to obtain payment for your health care 
services.  This may include certain activities that your health insurance plan may undertake before it approves 
or pays for the health care services for you and may include, but are not limited to, the following:  making a 
determination of eligibility or coverage for insurance benefits; reviewing services provided to you for medical 
necessity; undertaking utilization review activities.  For example, obtaining approval for a hospital stay may 
require that your relevant protected health information be disclosed to the health plan to obtain approval for 
the hospital admission. 



Healthcare Operations:Healthcare Operations:Healthcare Operations:Healthcare Operations:  We may use or disclose, as needed, your protected health information in order to 
support the business activities of the Wayne County Employees Benefit Plan.  These activities include, but are 
not limited to, the following:  quality assessment activities; employee review activities; health care or financial 
audits; soliciting proposals for insurance programs, training of medical students; licensing, marketing activities; 
and conducting or arranging for other business activities.  In addition, we may obtain information over the 
phone for intake and assessment purposes.  We may use or disclose your protected health information, as 
necessary, to contact you to discuss your treatment. 

 
We will share your protected health information with third party ” business associates” that perform various 
activities for the Wayne County Employee Benefit Plan.  We may use or disclose your protected health 
information, as necessary, to provide you with information about treatment alternatives or other health-related 
benefits and services that may be of interest to you.  We may also send you information about health-related 
products or services that we believe may be beneficial to you.  You may contact our Privacy Officer, 
mentioned later herein, to request that these materials not be sent to you. 

 
2.2.2.2.    Uses and Disclosures of Protected Health Information Based upon Your Written AuthorizationUses and Disclosures of Protected Health Information Based upon Your Written AuthorizationUses and Disclosures of Protected Health Information Based upon Your Written AuthorizationUses and Disclosures of Protected Health Information Based upon Your Written Authorization:  Other uses 

and disclosures of your protected health information will be made only with your written authorization, unless 
otherwise permitted or required by law as described below.  You may revoke this authorization, at any time, 
in writing, except to the extent that your physician or the physician’s practice has taken an action in reliance 
on the use or disclosure indicated in the authorization.  You understand that once treatment or diagnosis is 
provided to you, our actions in seeking payment in connection with the treatment or diagnosis provided to 
you are in reliance upon your written authorization. 

 
3.  3.  3.  3.      Other Permitted and Required Uses and Disclosures That MaOther Permitted and Required Uses and Disclosures That MaOther Permitted and Required Uses and Disclosures That MaOther Permitted and Required Uses and Disclosures That May Be Made Without Your Authorization:  y Be Made Without Your Authorization:  y Be Made Without Your Authorization:  y Be Made Without Your Authorization:  We 

may use and disclose your protected health information in the following instances.  You have the opportunity 
to agree or object to the use or disclosure of all or part of your protected health information.  If you are not 
present or able to agree or object to the use or disclosure of the protected health information, then your 
physician may, using professional judgment, determine whether the disclosure is in your best interest.  In this 
case, only the protected health information that is relevant to your health care will be disclosed. 

 
 Others Involved In Your Healthcare:Others Involved In Your Healthcare:Others Involved In Your Healthcare:Others Involved In Your Healthcare:  Unless you object, we may disclose to a member of your family, a 

relative, a close friend or any other person you identify, your protected health information that directly related 
to that person’s involvement in your health care.  If you are unable to agree or object to such a disclosure, 
we may disclose such information as necessary if we determine that is in your best interest based on our 
professional judgment .is in your best interest based on our professional judgment.  We may use or disclose 
protected health information to notify or assist in notifying a family member, personal representative or any 
other person that is responsible for your care of your location, general condition or death.  Finally, we may 
use or disclose your protected health information to an authorized public or private entity to assist in disaster 
relief efforts and to coordinate uses and disclosures to family or other individuals involved in your health care. 

 
 Emergencies:Emergencies:Emergencies:Emergencies:  We may use or disclose your protected health information in an emergency treatment situation. 

 If this happens, your physician shall try to obtain your acknowledgment of receipt of the Practice’s Notice of 
Privacy Practices as soon as reasonably practicable after the delivery of treatment. 



4.4.4.4.    Other Permitted and Required Uses and Disclosures That May Be Made Without Your Consent, Authorization or Other Permitted and Required Uses and Disclosures That May Be Made Without Your Consent, Authorization or Other Permitted and Required Uses and Disclosures That May Be Made Without Your Consent, Authorization or Other Permitted and Required Uses and Disclosures That May Be Made Without Your Consent, Authorization or 
OpportunityOpportunityOpportunityOpportunity    to Object:  to Object:  to Object:  to Object:  We may use or disclose your protected health information in the following situations 
without your consent or authorization.  These situations include the following: 

*Required By Law   *Coroners, Funeral Directors, & Organ Donation 
*Public Health   *Research 

  *Communicable Diseases  *Criminal Activity 
  *Health Oversight   *Military Activity and National Security 
  *Abuse or Neglect   *Workers’ Compensation 
  *Food & Drug Administration *Inmates 
  *Legal Proceedings   *Required Uses and Disclosures 
  *Law Enforcement 
 Contact our Privacy Officer if you have questions about any of these circumstances. 
 

5.5.5.5.    Your Rights:Your Rights:Your Rights:Your Rights:        The following is a statement of your rights with respect to your protected health information and a 
brief description of how you may exercise these rights: 

 

 You have the righYou have the righYou have the righYou have the right to inspect and copy your protected health informationt to inspect and copy your protected health informationt to inspect and copy your protected health informationt to inspect and copy your protected health information::::  This means you may inspect and 
obtain a copy of protected health information about you that is contained in a designated record set for as long 
as we maintain the protected health information.  A “designated record set” contains medical and billing records 
and any other records that your physician and the practice use for making decisions about you.  You will be 
charged a reasonable fee if you are requesting copies.  Under federal law, however, you may not inspect or copy 
the following records:  psychotherapy notes; information compiled in reasonable anticipation of, or use in, a civil, 
criminal, or administrative action or proceeding; and protected health information that is subject to law that 
prohibits access to protected health information.  Depending on the circumstances, a decision to deny access may 
be reviewable.  In some circumstances, you may have a right to have the decision reviewed.  Please contact our 
Privacy Officer if you have questions about access to your medical records.    

  

You may have the right to have your physician amend your protected health informatioYou may have the right to have your physician amend your protected health informatioYou may have the right to have your physician amend your protected health informatioYou may have the right to have your physician amend your protected health information:  n:  n:  n:  This means you may 
request an amendment of protected health information about you in a designated record set for as long as we 
maintain this information.  In certain cases, we may deny your request for an amendment.  If we deny your 
request for amendment, you have the right to file a statement of disagreement with us and we may prepare a 
rebuttal to your statement and will provide you with a copy of any such rebuttal.  Please contact our Privacy 
Officer if you have questions about amending your medical record. 

 

You have the right to receive an accounting of certain disclosures we have made, if any, of your protected You have the right to receive an accounting of certain disclosures we have made, if any, of your protected You have the right to receive an accounting of certain disclosures we have made, if any, of your protected You have the right to receive an accounting of certain disclosures we have made, if any, of your protected 
health inforhealth inforhealth inforhealth informationmationmationmation:  :  :  :  This right applies to disclosures for purposes other than treatment, payment or healthcare 
operations as described in this Notice of Privacy Practices.  It excludes disclosures we may have made to you, for 
a facility directory, to family members or friends involved in your care, or for notification purposes.  You have the 
right to receive specific information regarding these disclosures that occurred after April 14, 2003.  The right to 
receive this information is subject to certain exceptions, restrictions and limitations. 

 
6.6.6.6.    Situations Not Covered By This NoticeSituations Not Covered By This NoticeSituations Not Covered By This NoticeSituations Not Covered By This Notice:  :  :  :  These provisions do not apply to health information we receive as 

your employer for other purposes.  Examples of these situations include:  workers’ compensation proceedings; 
medical information related to your work such as return to work letters from your doctor; request for paid 
sick days, or requests for family medical leave. 

 



7.7.7.7.    ComplaintsComplaintsComplaintsComplaints:  :  :  :  You may file a complaint with us or with the Secretary of Health and Human Services if you 
believe your privacy rights have been violated by us.  You may file a complaint with us by notifying our 
Privacy Officer.  We will not retaliate against you for filing a complaint.  You may contact our Privacy Officer 
for further information about the complaint process. 

 
This notice was published and becomes effective as of April 14, 2003 April 14, 2003 April 14, 2003 April 14, 2003 ––––    revised on Sept 23, 2008.revised on Sept 23, 2008.revised on Sept 23, 2008.revised on Sept 23, 2008.    

    
If you have any questions about this Notice please contact the Privacy Officer: Dolores J. Wagner, Benefits If you have any questions about this Notice please contact the Privacy Officer: Dolores J. Wagner, Benefits If you have any questions about this Notice please contact the Privacy Officer: Dolores J. Wagner, Benefits If you have any questions about this Notice please contact the Privacy Officer: Dolores J. Wagner, Benefits 
Administrator, 428 West Liberty StreAdministrator, 428 West Liberty StreAdministrator, 428 West Liberty StreAdministrator, 428 West Liberty Street, Wooster, Ohio 44691 (330et, Wooster, Ohio 44691 (330et, Wooster, Ohio 44691 (330et, Wooster, Ohio 44691 (330----287287287287----5409) or email 5409) or email 5409) or email 5409) or email 
djwagner@wayneohio.orgdjwagner@wayneohio.orgdjwagner@wayneohio.orgdjwagner@wayneohio.org; or Misty White, Health & Wellness Nurse (330; or Misty White, Health & Wellness Nurse (330; or Misty White, Health & Wellness Nurse (330; or Misty White, Health & Wellness Nurse (330----287287287287----5487) or email 5487) or email 5487) or email 5487) or email 
wellnessnurse@wayneohiwellnessnurse@wayneohiwellnessnurse@wayneohiwellnessnurse@wayneohio.orgo.orgo.orgo.org    



WAYNE COUNTY APPENDIX E 

WORKERS’ COMPENSATION 

NOTIFICATION REQUIREMENT 

  

 



 



WAYNE COUNTY APPENDIX F 

REQUEST TO CARRY OVER VACATION 

 

 
 

Name    

 
Last First MI 

   

Date of Employment  Date of Request 

As of my next anniversary date of employment, I will have more than the maximum  

allowable accumulated vacation time for one (1) service year.  I therefore request that the 

Appointing Authority approve the carry over of   hours of accumulated vacation to 

the next service year.  I hereby, also, represent that the above amount of accumulated 

vacation is not over three (3) years worth of accumulation. 

   

Signature of Employee   

 

 

 

Administrative Action 

 

 Recommended  Approved 

 Not Recommended  Disapproved 

 

 

 

______________________________________ 

Appointing Authority 

 

 

______________________________________ 

Supervisor or Department Head 

 



WAYNE COUNTY APPENDIX G 

REQUEST FOR FAMILY AND MEDICAL LEAVE 

 

 

Employee Name:  Date:  

Leave Requested (Check One): 

 (1) Due to birth of child of employee; 

 (2) Due to placement of child with the employee for adoption/foster care; 

 (3) 

In order to care for your _____ spouse, _____child, _____parent due 

to his or her serious health condition; 

 (4) Because of your own serious health condition; 

 (5) Because of a qualifying exigency arising out of the fact that your _____ 

spouse, _____ son or daughter, _____ parent is a covered military 

member on active duty (or has been notified of an impending call or 

order to active duty (in support of a contingency operation); 

 (6) Because you are the ___spouse, ___ son or daughter, ___ parent, ___ 

next of kin of a covered service member with a serious injury or illness. 

   

Beginning date/time of requested leave:  

Ending date/time of requested leave:   

Total amount of leave requested:  

Do you have a spouse employed by this employer?  Yes  No 

If yes, what is her or her name?  

 

I hereby authorize a health care provider or other appropriate person representing my 

employer to contact my physician to verify the reason for my requested family and medical 

leave.  I understand and agree that a failure to return to work at the end of my leave period 

will be treated as a resignation unless an extension has been agreed upon and approved in 

writing by my employer. 

 

I certify all statements provided on this form are complete and factual.  I also understand that 

falsification of information is cause for disciplinary action. 

   

Date  Signature of Employee 

 

 



WAYNE COUNTY APPENDIX H 

FAMILY AND MEDICAL LEAVE ACT 

NOTICE OF ELIGIBILITY AND RIGHTS & RESPONSIBILITIES 

DESIGNATION NOTICE 

CERTIFICATION FORMS 

 

 

FMLA Notice of Eligibility and Rights & Responsibilities –  

http://www.dol.gov/whd/forms/WH-381.pdf 

 

FMLA Designation Notice –  

http://webapps.dol.gov/libraryforms/go-us-dol-form.asp?FormNumber=425 

 

FMLA Certification of Health Care Provider for Employee’s Serious Health Condition 

http://webapps.dol.gov/libraryforms/go-us-dol-form.asp?FormNumber=411 

 

FMLA Certification of Health Care Provider for Family Member’s Serious Health 

Condition 

http://webapps.dol.gov/libraryforms/go-us-dol-form.asp?FormNumber=412 

 

FMLA Certification of Qualifying Exigency for Military Family Leave 

http://webapps.dol.gov/libraryforms/go-us-dol-form.asp?FormNumber=413 

 

FMLA Certification for Serious Injury or Illness of Covered Service Member for Military 

Family Leave 

http://webapps.dol.gov/libraryforms/go-us-dol-form.asp?FormNumber=414 

 



WAYNE COUNTY EMPLOYEE RETURN TO WORK APPENDIX I 

INFORMATION 

 

Employee Return to  

Work Information  
 

To be completed weekly or until employee returns to work full duty 
 
Supervisor: _______________________________    Dept. _____________________ 
 
Employee: _______________________________    Report Date:  ______________   
 
 

This person is / has (check all that apply): 
 

        Has not returned to work; needs monitoring. Total Lost Time _________ 
 
 
        Performing their full duties with no restrictions.   Date: ___________ 
 
        Performing their duties with restrictions.   Date:  ___________ 
 
        Has returned in a transitional work effort.  Date: ___________ 
 
        Is working a partial day for ________ hours per day from ________ am/pm to 
        _________ am/pm. 
 
 
 
Comments:  
 

 

 

 

 
 
 
 
Supervisor Signature: ________________________________ Date: __________ 
 
 
 

***Please Fax to Dave Hodgson 330-287-5458*** 



 

WAYNE COUNTY APPENDIX J 

LEAVE CONVERSION REQUEST FORM 

 

 

 

Name:      

 Last  First  MI 

Date of Request:  

Number of Hours of Sick Leave to be Converted to Cash Payment: 

 

Number of Hours of Vacation to be Converted to Cash Payment: 

 

I certify I have read the policy on Pre-Retirement Sick and Vacation Leave Conversion, and I 

have concluded I meet the eligibility requirements outlined in the policy. 

 

Signature of Employee 

Administrative Action 

� Approved � Disapproved 

   

Appointing Authority Signature  Date 

 



WAYNE COUNTY APPENDIX K 

OHIO ETHICS LAW AND RELATED STATUTES 

 

 

See following pages 

 



 

 

 

 

 

 
 
 

Ohio Ethics Law 

and Related Statutes 
 

 

 

 

 

 

 

 

 The Ohio Ethics Commission 
 

 Ben Rose, Chair 

 Shirley Mays, Vice Chair 

 Merom Brachman 

 Betty Davis 

 Steve Dettelbach 

 Ann Marie Tracey 

        

 David E. Freel, Executive Director 

 

         

         January 2009 
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THE OHIO ETHICS LAW: CHAPTER 102. OF THE REVISED CODE 
 

Section 102.01  As used in this chapter: 

  

 (A)  “Compensation” means money, thing of value, or financial benefit.  “Compensation” does 

not include reimbursement for actual and necessary expenses incurred in the performance of official 

duties. 

 (B)  “Public official or employee” means any person who is elected or appointed to an office or is 

an employee of any public agency.  “Public official or employee” does not include a person elected or 

appointed to the office of precinct, ward, or district committee member under section 3517.03 of the 

Revised Code, any presidential elector, or any delegate to a national convention.  “Public official or 

employee” does not include a person who is a teacher, instructor, professor, or other kind of educator 

whose position does not involve the performance of, or authority to perform, administrative or 

supervisory functions. 

 (C)  “Public agency” means the general assembly, all courts, any department, division, institution, 

board, commission, authority, bureau or other instrumentality of the state, a county, city, village, or 

township, the five state retirement systems, or any other governmental entity.  “Public agency” does not 

include a department, division, institution, board, commission, authority, or other instrumentality of the 

state or a county, municipal corporation, township, or other governmental entity that functions exclusively 

for cultural, educational, historical, humanitarian, advisory, or research purposes; that does not expend 

more than ten thousand dollars per calendar year, excluding salaries and wages of employees; and whose 

members are uncompensated. 

 (D)  “Immediate family” means a spouse residing in the person’s household and any dependent 

child. 

 (E)  “Income” includes gross income as defined and used in the “Internal Revenue Code of 1986,” 

100 Stat. 2085, 26 U.S.C. 1, as amended, interest and dividends on obligations or securities of any state or 

of any political subdivision or authority of any state or political subdivision, and interest or dividends on 

obligations of any authority, commission, or instrumentality of the United States. 

 (F)  Except as otherwise provided in division (A) of section 102.08 of the Revised Code, 

“appropriate ethics commission” means: 

 (1)  For matters relating to members of the general assembly, employees of the general assembly, 

employees of the legislative service commission, and candidates for the office of member of the general 

assembly, the joint legislative ethics committee; 

 (2)  For matters relating to judicial officers and employees, and candidates for judicial office, the 

board of commissioners on grievances and discipline of the supreme court; 

 (3)  For matters relating to all other persons, the Ohio ethics commission. 

 (G)  “Anything of value” has the same meaning as provided in section 1.03 of the Revised Code 

and includes, but is not limited to, a contribution as defined in section 3517.01 of the Revised Code. 

 (H)  “Honorarium” means any payment made in consideration for any speech given, article 

published, or attendance at any public or private conference, convention, meeting, social event, meal, or 

similar gathering.  “Honorarium” does not include ceremonial gifts or awards that have insignificant 

monetary value; unsolicited gifts of nominal value or trivial items of informational value; or earned 

income from any person, other than a legislative agent, for personal services that are customarily provided 

in connection with the practice of a bona fide business, if that business initially began before the public 

official or employee conducting that business was elected or appointed to the public official’s or 

employee’s office or position of employment. 

 (I)  “Employer” means any person who, directly or indirectly, engages an executive agency 

lobbyist or legislative agent. 

 (J)  “Executive agency decision,” “executive agency lobbyist,” and “executive agency lobbying 

activity” have the same meanings as in section 121.60 of the Revised Code. 

 (K)  “Legislation,” “legislative agent,” “financial transaction,” and “actively advocate” have the 

same meanings as in section 101.70 of the Revised Code. 



 (L)  “Expenditure” has the same meaning as in section 101.70 of the Revised Code when used in 

relation to activities of a legislative agent, and the same meaning as in section 121.60 of the Revised Code 

when used in relation to activities of an executive agency lobbyist. 

 

Section 102.02 
 

 (A)  Except as otherwise provided in division (H) of this section, all of the following shall file 

with the appropriate ethics commission the disclosure statement described in this division on a form 

prescribed by the appropriate commission:  every person who is elected to or is a candidate for a state, 

county, or city office and every person who is appointed to fill a vacancy for an unexpired term in such an 

elective office; all members of the state board of education; the director, assistant directors, deputy 

directors, division chiefs, or persons of equivalent rank of any administrative department of the state; the 

president or other chief administrative officer of every state institution of higher education as defined in 

section 3345.011 of the Revised Code; the executive director and the members of the capitol square 

review and advisory board appointed or employed pursuant to section 105.41 of the Revised Code; the 

chief executive officer and the members of the board of each state retirement system; each employee of a 

state retirement board who is a state retirement system investment officer licensed pursuant to section 

1707.163 of the Revised Code; the members of the Ohio retirement study council appointed pursuant to 

division (C) of section 171.01 of the Revised Code; employees of the Ohio retirement study council, other 

than employees who perform purely administrative or clerical functions; the administrator of workers’ 

compensation and each voting member of the workers’ compensation oversight commission; the chief 

investment officer of the bureau of workers’ compensation; all members of the board of commissioners 

on grievances and discipline of the supreme court and the ethics commission created under section 102.05 

of the Revised Code; every business manager, treasurer, or superintendent of a city, local, exempted 

village, joint vocational, or cooperative education school district or an educational service center; every 

person who is elected to or is a candidate for the office of member of a board of education of a city, local, 

exempted village, joint vocational, or cooperative education school district or of a governing board of an 

educational service center that has a total student count of twelve thousand or more as most recently 

determined by the department of education pursuant to section 3317.03 of the Revised Code; every person 

who is appointed to the board of education of a municipal school district pursuant to division (B) or (F) of 

section 3311.71 of the Revised Code; all members of the board of directors of a sanitary district that is 

established under Chapter 6115. of the Revised Code and organized wholly for the purpose of providing a 

water supply for domestic, municipal, and public use, and that includes two municipal corporations in two 

counties; every public official or employee who is paid a salary or wage in accordance with schedule C of 

section 124.15 or schedule E-2 of section 124.152 of the Revised Code; members of the board of trustees 

and the executive director of the tobacco use prevention and control foundation; members of the board of 

trustees and the executive director of the southern Ohio agricultural and community development 

foundation; and every other public official or employee who is designated by the appropriate ethics 

commission pursuant to division (B) of this section. 

            The disclosure statement shall include all of the following: 

 (1)  The name of the person filing the statement and each member of the person’s immediate 

family and all names under which the person or members of the person’s immediate family do business; 

 (2)(a)  Subject to divisions (A)(2)(b), and (c) of this section and except as otherwise provided in 

section 102.022 of the Revised Code, identification of every source of income, other than income from a 

legislative agent identified in division (A)(2)(b) of this section, received during the preceding calendar 

year, in the person’s own name or by any other person for the person’s use or benefit, by the person filing 

the statement, and a brief description of the nature of the services for which the income was received.  If 

the person filing the statement is a member of the general assembly, the statement shall identify the 

amount of every source of income received in accordance with the following ranges of amounts: zero or 

more, but less than one thousand dollars; one thousand dollars or more, but less than ten thousand dollars; 

ten thousand dollars or more, but less than twenty-five thousand dollars; twenty-five thousand dollars or 

more, but less than fifty thousand dollars; fifty thousand dollars or more, but less than one hundred 



thousand dollars; and one hundred thousand dollars or more.  Division (A)(2)(a) of this section shall not 

be construed to require a person filing the statement who derives income from a business or profession to 

disclose the individual items of income that constitute the gross income of that business or profession, 

except for those individual items of income that are attributable to the person’s or, if the income is shared 

with the person, the partner’s, solicitation of services or goods or performance, arrangement, or 

facilitation of services or provision of goods on behalf of the business or profession of clients, including 

corporate clients, who are legislative agents.  A person who files the statement under this section shall 

disclose the identity of and the amount of income received from a person who the public official or 

employee knows or has reason to know is doing or seeking to do business of any kind with the public 

official’s or employee’s agency. 

 (b)  If the person filing the statement is a member of the general assembly, the statement shall 

identify every source of income and the amount of that income that was received from a legislative agent 

during the preceding calendar year, in the person’s own name or by any other person for the person’s use 

or benefit, by the person filing the statement, and a brief description of the nature of the services for 

which the income was received.  Division (A)(2)(b) of this section requires the disclosure of clients of 

attorneys or persons licensed under section 4732.12 of the Revised Code, or patients of persons certified 

under section 4731.14 of the Revised Code, if those clients or patients are legislative agents.  Division 

(A)(2)(b) of this section requires a person filing the statement who derives income from a business or 

profession to disclose those individual items of income that constitute the gross income of that business or 

profession that are received from legislative agents. 

 (c)  Except as otherwise provided in division (A)(2)(c) of this section, division (A)(2)(a) of this 

section applies to attorneys, physicians, and other persons who engage in the practice of a profession and 

who, pursuant to a section of the Revised Code, the common law of this state, a code of ethics applicable 

to the profession, or otherwise, generally are required not to reveal, disclose, or use confidences of clients, 

patients, or other recipients of professional services except under specified circumstances or generally are 

required to maintain those types of confidences as privileged communications except under specified 

circumstances.  Division (A)(2)(a) of this section does not require an attorney, physician, or other 

professional subject to a confidentiality requirement as described in division (A)(2)(c) of this section to 

disclose the name, other identity, or address of a client, patient, or other recipient of professional services 

if the disclosure would threaten the client, patient, or other recipient of professional services, would reveal 

details of the subject matter for which legal, medical, or professional advice or other services were sought, 

or would reveal an otherwise privileged communication involving the client, patient, or other recipient of 

professional services.  Division (A)(2)(a) of this section does not require an attorney, physician, or other 

professional subject to a confidentiality requirement as described in division (A)(2)(c) of this section to 

disclose in the brief description of the nature of services required by division (A)(2)(a) of this section any 

information pertaining to specific professional services rendered for a client, patient, or other recipient of 

professional services that would reveal details of the subject matter for which legal, medical, or 

professional advice was sought or would reveal an otherwise privileged communication involving the 

client, patient, or other recipient of professional services.   

 (3)  The name of every corporation on file with the secretary of state that is incorporated in this 

state or holds a certificate of compliance authorizing it to do business in this state, trust, business trust, 

partnership, or association that transacts business in this state in which the person filing the statement or 

any other person for the person’s use and benefit had during the preceding calendar year an investment of 

over one thousand dollars at fair market value as of the thirty-first day of December of the preceding 

calendar year, or the date of disposition, whichever is earlier, or in which the person holds any office or 

has a fiduciary relationship, and a description of the nature of the investment, office, or relationship.  

Division (A)(3) of this section does not require disclosure of the name of any bank, savings and loan 

association, credit union, or building and loan association with which the person filing the statement has a 

deposit or a withdrawable share account. 

 (4)  All fee simple and leasehold interests to which the person filing the statement holds legal title 

to or a beneficial interest in real property located within the state, excluding the person’s residence and 

property used primarily for personal recreation; 



 (5)  The names of all persons residing or transacting business in the state to whom the person 

filing the statement owes, in the person’s own name or in the name of any other person, more than one 

thousand dollars.  Division (A)(5) of this section shall not be construed to require the disclosure of debts 

owed by the person resulting from the ordinary conduct of a business or profession or debts on the 

person’s residence or real property used primarily for personal recreation, except that the superintendent 

of financial institutions shall disclose the names of all state-chartered savings and loan associations and of 

all service corporations subject to regulation under division (E)(2) of section 1151.34 of the Revised Code 

to whom the superintendent in the superintendent’s own name or in the name of any other person owes 

any money, and that the superintendent and any deputy superintendent of banks shall disclose the names 

of all state-chartered banks and all bank subsidiary corporations subject to regulation under section 

1109.44 of the Revised Code to whom the superintendent or deputy superintendent owes any money. 

 (6)  The names of all persons residing or transacting business in the state, other than a depository 

excluded under division (A)(3) of this section, who owe more than one thousand dollars to the person 

filing the statement, either in the person’s own name or to any person for the person’s use or benefit.  

Division (A)(6) of this section shall not be construed to require the disclosure of clients of attorneys or 

persons licensed under section 4732.12 or 4732.15 of the Revised Code, or patients of persons certified 

under section 4731.14 of the Revised Code, nor the disclosure of debts owed to the person resulting from 

the ordinary conduct of a business or profession. 

 (7)  Except as otherwise provided in section 102.022 of the Revised Code, the source of each gift 

of over seventy-five dollars, or of each gift of over twenty-five dollars received by a member of the 

general assembly from a legislative agent, received by the person in the person’s own name or by any 

other person for the person’s use or benefit during the preceding calendar year, except gifts received by 

will or by virtue of section 2105.06 of the Revised Code, or received from spouses, parents, grandparents, 

children, grandchildren, siblings, nephews, nieces, uncles, aunts, brothers-in-law, sisters-in-law, sons-in-

law, daughters-in-law, fathers-in-law, mothers-in-law, or any person to whom the person filing the 

statement stands in loco parentis, or received by way of distribution from any inter vivos or testamentary 

trust established by a spouse or by an ancestor; 

 (8)  Except as otherwise provided in section 102.022 of the Revised Code, identification of the 

source and amount of every payment of expenses incurred for travel to destinations inside or outside this 

state that is received by the person in the person’s own name or by any other person for the person’s use 

or benefit and that is incurred in connection with the person’s official duties, except for expenses for 

travel to meetings or conventions of a national or state organization to which any state agency, including, 

but not limited to, any legislative agency or state institution of higher education as defined in section 

3345.011 of the Revised Code, pays membership dues, or any political subdivision or any office or 

agency of a political subdivision pays membership dues; 

 (9)  Except as otherwise provided in section 102.022 of the Revised Code, identification of the 

source of payment of expenses for meals and other food and beverages, other than for meals and other 

food and beverages provided at a meeting at which the person participated in a panel, seminar, or 

speaking engagement or at a meeting or convention of a national or state organization to which any state 

agency, including, but not limited to, any legislative agency or state institution of higher education as 

defined in section 3345.011 of the Revised Code, pays membership dues, or any political subdivision or 

any office or agency of a political subdivision pays membership dues, that are incurred in connection with 

the person’s official duties and that exceed one hundred dollars aggregated per calendar year; 

 (10)  If the disclosure statement is filed by a public official or employee described in division 

(B)(2) of section 101.73 of the Revised Code or division (B)(2) of section 121.63 of the Revised Code 

who receives a statement from a legislative agent, executive agency lobbyist, or employer that contains 

the information described in division (F)(2) of section 101.73 of the Revised Code or division (G)(2) of 

section 121.63 of the Revised Code, all of the nondisputed information contained in the statement 

delivered to that public official or employee by the legislative agent, executive agency lobbyist, or 

employer under division (F)(2) of section 101.73 or (G)(2) of section 121.63 of the Revised Code.   

 A person may file a statement required by this section in person or by mail.  A person who is a 

candidate for elective office shall file the statement no later than the thirtieth day before the primary, 



special, or general election at which the candidacy is to be voted on, whichever election occurs soonest, 

except that a person who is a write-in candidate shall file the statement no later than the twentieth day 

before the earliest election at which the person’s candidacy is to be voted on.  A person who holds 

elective office shall file the statement on or before the fifteenth day of April of each year unless the 

person is a candidate for office.  A person who is appointed to fill a vacancy for an unexpired term in an 

elective office shall file the statement within fifteen days after the person qualifies for office.  Other 

persons shall file an annual statement on or before the fifteenth day of April or, if appointed or employed 

after that date, within ninety days after appointment or employment.  No person shall be required to file 

with the appropriate ethics commission more than one statement or pay more than one filing fee for any 

one calendar year. 

 The appropriate ethics commission, for good cause, may extend for a reasonable time the deadline 

for filing a statement under this section. 

 A statement filed under this section is subject to public inspection at locations designated by the 

appropriate ethics commission except as otherwise provided in this section. 

 (B)  The Ohio ethics commission, the joint legislative ethics committee, and the board of 

commissioners on grievances and discipline of the supreme court, using the rule-making procedures of 

Chapter 119. of the Revised Code, may require any class of public officials or employees under its 

jurisdiction and not specifically excluded by this section whose positions involve a substantial and 

material exercise of administrative discretion in the formulation of public policy, expenditure of public 

funds, enforcement of laws and rules of the state or a county or city, or the execution of other public 

trusts, to file an annual statement on or before the fifteenth day of April under division (A) of this section. 

 The appropriate ethics commission shall send the public officials or employees written notice of the 

requirement by the fifteenth day of February of each year the filing is required unless the public official or 

employee is appointed after that date, in which case the notice shall be sent within thirty days after 

appointment, and the filing shall be made not later than ninety days after appointment. 

 Except for disclosure statements filed by members of the board of trustees and the executive 

director of the tobacco use prevention and control foundation and members of the board of trustees and 

the executive director of the southern Ohio agricultural and community development foundation, 

disclosure statements filed under this division with the Ohio ethics commission by members of boards, 

commissions, or bureaus of the state for which no compensation is received other than reasonable and 

necessary expenses shall be kept confidential.  Disclosure statements filed with the Ohio ethics 

commission under division (A) of this section by business managers, treasurers, and superintendents of 

city, local, exempted village, joint vocational, or cooperative education school districts or educational 

service centers shall be kept confidential, except that any person conducting an audit of any such school 

district or educational service center pursuant to section 115.56 or Chapter 117. of the Revised Code may 

examine the disclosure statement of any business manager, treasurer, or superintendent of that school 

district or educational service center.  The Ohio ethics commission shall examine each disclosure 

statement required to be kept confidential to determine whether a potential conflict of interest exists for 

the person who filed the disclosure statement.  A potential conflict of interest exists if the private interests 

of the person, as indicated by the person’s disclosure statement, might interfere with the public interests 

the person is required to serve in the exercise of the person’s authority and duties in the person’s office or 

position of employment.  If the commission determines that a potential conflict of interest exists, it shall 

notify the person who filed the disclosure statement and shall make the portions of the disclosure 

statement that indicate a potential conflict of interest subject to public inspection in the same manner as is 

provided for other disclosure statements.  Any portion of the disclosure statement that the commission 

determines does not indicate a potential conflict of interest shall be kept confidential by the commission 

and shall not be made subject to public inspection, except as is necessary for the enforcement of Chapters 

102. and 2921. of the Revised Code and except as otherwise provided in this division. 

 (C)  No person shall knowingly fail to file, on or before the applicable filing deadline established 

under this section, a statement that is required by this section. 

 (D)  No person shall knowingly file a false statement that is required to be filed under this section. 

 (E)(1)  Except as provided in divisions (E)(2) and (3) of this section, the statement required by 



division (A) or (B) of this section shall be accompanied by a filing fee of forty dollars. 

 (2)  The statement required by division (A) of this section shall be accompanied by the following 

filing fee to be paid by the person who is elected or appointed to, or is a candidate for, any of the 

following offices: 

 

     For state office, except member of the state board of education .............................................$65 

     For office of member of general assembly. .............................................................................$40 

     For county office .....................................................................................................................$40 

     For city office ..........................................................................................................................$25 

     For office of member of the state board of education .............................................................$25 

     For office of member of a city, local, exempted village, or cooperative education  

       board of education or educational service center governing board .......................................$20 

     For position of business manager, treasurer, or superintendent of a city, local, 

 exempted village, joint vocational, or cooperative education school district 

 or educational service center ................................................................................................$20 

 

 (3)  No judge of a court of record or candidate for judge of a court of record, and no referee or 

magistrate serving a court of record, shall be required to pay the fee required under division (E)(1) or (2) 

or (F) of this section. 

 (4)  For any public official who is appointed to a nonelective office of the state and for any 

employee who holds a nonelective position in a public agency of the state, the state agency that is the 

primary employer of the state official or employee shall pay the fee required under division (E)(1) or (F) 

of this section. 

 (F)  If a statement required to be filed under this section is not filed by the date on which it is 

required to be filed, the appropriate ethics commission shall assess the person required to file the 

statement a late filing fee of ten dollars for each day the statement is not filed, except that the total amount 

of the late filing fee shall not exceed two hundred fifty dollars. 

 (G)(1) The appropriate ethics commission other than the Ohio ethics commission shall deposit all 

fees it receives under divisions (E) and (F) of this section into the general revenue fund of the state. 

(2) The Ohio ethics commission shall deposit all receipts, including, but not limited to, fees it 

receives under divisions (E) and (F) of this section and all moneys it receives from settlements under 

division (G) of section 102.06 of the Revised Code, into the Ohio ethics commission fund, which is 

hereby created in the state treasury. All moneys credited to the fund shall be used solely for expenses 

related to the operation and statutory functions of the commission. 

 (H) Division (A) of this section does not apply to a person elected or appointed to the office of 

precinct, ward, or district committee member under Chapter 3517. of the Revised Code; a presidential 

elector; a delegate to a national convention; village or township officials and employees; any physician or 

psychiatrist who is paid a salary or wage in accordance with schedule C of section 124.15 or schedule E-2 

of section 124.152 of the Revised Code and whose primary duties do not require the exercise of 

administrative discretion; or any member of a board, commission, or bureau of any county or city who 

receives less than one thousand dollars per year for serving in that position. 
 

Sec. 102.021 
 

 (A)(1)  For the twenty-four month period immediately following the end of the former state 

elected officer's or staff member's service or public employment, except as provided in division (B) or (D) 

of this section, each former state elected officer or staff member who filed or was required to file a 

disclosure statement under section 102.02 of the Revised Code shall file, on or before the deadlines 

specified in division (D) of this section, with the joint legislative ethics committee a statement that shall 

include the information described in divisions (A)(2), (3), (4), and (5) of this section, as applicable. The 

statement shall be filed on a form and in the manner specified by the joint legislative ethics committee. 

This division does not apply to a state elected officer or staff member who filed or was required to file a 

disclosure statement under section 102.02 of the Revised Code, who leaves service or public employment, 



and who takes another position as a state elected officer or staff member who files or is required to file a 

disclosure statement under that section. 

 No person shall fail to file, on or before the deadlines specified in division (D) of this section, a 

statement that is required by this division. 

 (2)  The statement referred to in division (A)(1) of this section shall describe the source of all 

income received, in the former state elected officer's or staff member's own name or by any other person 

for the person's use or benefit, and briefly describe the nature of the services for which the income was 

received if the source of the income was any of the following: 

(a) An executive agency lobbyist or a legislative agent; 

 (b) The employer of an executive agency lobbyist or legislative agent, except that this division 

does not apply if the employer is any state agency or political subdivision of the state; 

 (c) Any entity, association, or business that, at any time during the two immediately preceding 

calendar years, was awarded one or more contracts by one or more state agencies that in the aggregate had 

a value of one hundred thousand dollars or more, or bid on one or more contracts to be awarded by one or 

more state agencies that in the aggregate had a value of one hundred thousand dollars or more.  

 (3) If the former state elected officer or staff member received no income as described in division 

(A)(2) of this section, the statement referred to in division (A)(1) of this section shall indicate that fact. 

 (4) If the former state elected officer or staff member directly or indirectly made, either separately 

or in combination with another, any expenditure or gift for transportation, lodging, or food or beverages 

to, at the request of, for the benefit of, or on behalf of any public officer or employee, and if the former 

state elected officer or staff member would be required to report the expenditure or gift in a statement 

under sections 101.70 to 101.79 or sections 121.60 to 121.69 of the Revised Code, whichever is 

applicable, if the former state elected officer or staff member was a legislative agent or executive agency 

lobbyist at the time the expenditure or gift was made, the statement referred to in division (A)(1) of this 

section shall include all information relative to that gift or expenditure that would be required in a 

statement under sections 101.70 to 101.79 or sections 121.60 to 121.69 of the Revised Code if the former 

state elected officer or staff member was a legislative agent or executive agency lobbyist at the time the 

expenditure or gift was made. 

 (5) If the former state elected officer or staff member made no expenditure or gift as described in 

division (A)(4) of this section, the statement referred to in division (A)(1) of this section shall indicate 

that fact. 

 (B) If, at any time during the twenty-four month period immediately following the end of the 

former state elected officer's or staff member's service or public employment, a former state elected 

officer or staff member who filed or was required to file a disclosure statement under section 102.02 of 

the Revised Code becomes a legislative agent or an executive agency lobbyist, the former state elected 

officer or staff member shall comply with all registration and filing requirements set forth in sections 

101.70 to 101.79 or sections 121.60 to 121.69 of the Revised Code, whichever is applicable, and, the 

former state elected officer or staff member also shall file a statement under division (A)(1) of this section 

except that the statement filed under division (A)(1) of this section does not need to include information 

regarding any income source, expenditure, or gift to the extent that that information was included in any 

registration or statement filed under sections 101.70 to 101.79 or sections 121.60 to 121.69 of the Revised 

Code. 

 (C)  Except as otherwise provided in this division, division (A)(2) of this section applies to 

attorneys, physicians, and other persons who engage in the practice of a profession and who, pursuant to a 

section of the Revised Code, the common law of this state, a code of ethics applicable to the profession, 

or otherwise, generally are required not to reveal, disclose, or use confidences of clients, patients, or other 

recipients of professional services except under specified circumstances or generally are required to 

maintain those types of confidences as privileged communications except under specified circumstances. 

Division (A)(2) of this section does not require an attorney, physician, or other professional subject to a 

confidentiality requirement as described in this division to disclose the name, other identity, or address of 

a client, patient, or other recipient of professional services if the disclosure would threaten the client, 

patient, or other recipient of professional services, would reveal details of the subject matter for which 



legal, medical, or professional advice or other services were sought, or would reveal an otherwise 

privileged communication involving the client, patient, or other recipient of professional services. 

Division (A)(2) of this section does not require an attorney, physician, or other professional subject to a 

confidentiality requirement as described in this division to disclose in the brief description of the nature of 

services required by division (A)(2) of this section any information pertaining to specific professional 

services rendered for a client, patient, or other recipient of professional services that would reveal details 

of the subject matter for which legal, medical, or professional advice was sought or would reveal an 

otherwise privileged communication involving the client, patient, or other recipient of professional 

services. 

 (D)(1)  Each state elected officer or staff member who filed or was required to file a disclosure 

statement under section 102.02 of the Revised Code and who leaves public service or public employment 

shall file an initial statement under division (A)(1) of this section not later than the day on which the 

former state elected officer or staff member leaves public service or public employment. The initial 

statement shall specify whether the person will, or will not, receive any income from a source described in 

division (A)(2)(a), (b), or (c) of this section. 

 If a person files an initial statement under this division that states that the person will receive 

income from a source described in division (A)(2)(a), (b), or (c) of this section, the person is required to 

file statements under division (A)(2), (3), (4), or (5) of this section at the times specified in division 

(D)(2) of this section. 

 If a person files an initial statement under this division that states that the person will not receive 

income from a source described in division (A)(2)(a), (b), or (c) of this section, except as otherwise 

provided in this division, the person is not required to file statements under division (A)(2), (4), or (5) of 

this section or to file subsequent statements under division (A)(3) of this section. If a person files an 

initial statement under this division that states that the person will not receive income from a source 

described in division (A)(2)(a), (b), or (c) of this section, and, subsequent to the filing of that initial 

statement, the person receives any income from a source described in division (A)(2)(a), (b), or (c) of this 

section, the person within ten days shall file a statement under division (A)(2) of this section that contains 

the information described in that division, and the person thereafter shall file statements under division 

(A)(2), (3), (4), or (5) of this section at the times specified in division (D)(2) of this section. 

 (2) After the filing of the initial statement under division (D)(1) of this section, each person 

required to file a statement under division (A)(2), (3), (4), or (5) of this section shall file it on or before 

the last calendar day of January, May, and September. The statements described in divisions (A)(2), (3), 

and (5) of this section shall relate to the sources of income the person received in the immediately 

preceding filing period from each source of income in each of the categories listed in division (A)(2) of 

this section. The statement described in division (A)(4) of this section shall include any information 

required to be reported regarding expenditures and gifts of the type described in division (A)(4) of this 

section occurring since the filing of the immediately preceding statement. 

 If, pursuant to this division, a person files a statement under division (A)(2) of this section, the 

person is required to file statements under division (A)(4) of this section, and subsequent statements 

under division (A)(2), (3), or (5) of this section, at the times specified in this division. In addition, if, 

subsequent to the filing of the statement under division (A)(2) of this section, the person receives any 

income from a source described in division (A)(2)(a), (b), or (c) of this section that was not listed on the 

statement filed under division (A)(2) of this section, the person within ten days shall file a statement 

under division (A)(2) of this section that contains the information described in that division regarding the 

new income source. 

 If, pursuant to this division, a person files a statement under division (A)(3) of this section, except 

as otherwise provided in this division, the person thereafter is not required to file statements under 

division (A)(2), (4), or (5) of this section, or to file subsequent statements under division (A)(3) of this 

section. If, subsequent to the filing of the statement under division (A)(3) of this section, the person 

receives any income from a source described in division (A)(2)(a), (b), or (c) of this section, the person 

within ten days shall file a statement under division (A)(2) of this section that contains the information 

described in that division regarding the new income source, and the person thereafter shall file statements 



under division (A)(4) of this section, and subsequent statements under division (A)(2) or (3) of this 

section, at the times specified in this division. 

 (3) No fee shall be required for filing an initial statement under division (D)(1) of this section. 

The person filing a statement under division (D)(2) of this section that is required to be filed on or before 

the last calendar day of January, May, and September shall pay a ten dollar filing fee with each such 

statement not to exceed thirty dollars in any calendar year. The joint legislative ethics committee may 

charge late fees in the same manner as specified in division (G) of section 101.72 of the Revised Code. 

 (E)  Any state elected officer or staff member who filed or was required to file a disclosure 

statement under section 102.02 of the Revised Code and who leaves public service or public employment 

shall provide a forwarding address to the officer's or staff member's last employer, and the employer shall 

provide the person's name and address to the joint legislative ethics committee. The former elected state 

officer or staff member shall provide updated forwarding addresses as necessary to the joint legislative 

ethics committee during the twenty-four month period during which division (A)(1) of this section 

applies. The public agency or appointing authority that was the last employer of a person required to file a 

statement under division (A)(2) of this section shall furnish to the person a copy of the form needed to 

complete the initial statement required under division (D)(1) of this section. 

 (F)  During the twenty-four month period immediately following the end of the former state 

elected officer's or staff member's service or public employment, no person required to file a statement 

under this section shall receive from a source described in division (A)(2)(a), (b), or (c) of this section, 

and no source described in division (A)(2)(a), (b), or (c) of this section shall pay to that person, any 

compensation that is contingent in any way upon the introduction, modification, passage, or defeat of any 

legislation or the outcome of any executive agency decision. 

 (G)  As used in this section "state elected officer or staff member" means any elected officer of 

this state, any staff, as defined in section 101.70 of the Revised Code, or any staff, as defined in section 

121.60 of the Revised Code. 
 

Sec. 102.022 
 

 Each person who is an officer or employee of a political subdivision, who receives compensation 

of less than sixteen thousand dollars a year for holding an office or position of employment with that 

political subdivision, and who is required to file a statement under section 102.02 of the Revised Code, 

and each member of the board of trustees of a state institution of higher education as defined in section 

3345.011 of the Revised Code who is required to file a statement under section 102.02 of the Revised 

Code, shall include in that statement, in place of the information required by divisions (A)(2), (7), (8), and 

(9) of that section, the following information: 

 (A)  Exclusive of reasonable expenses, identification of every source of income over five hundred 

dollars received during the preceding calendar year, in the officer’s or employee’s own name or by any 

other person for the officer’s or employee’s use or benefit, by the person filing the statement, and a brief 

description of the nature of the services for which the income was received.  This division shall not be 

construed to require the disclosure of clients of attorneys or persons licensed under section 4732.12 or 

4732.15 of the Revised Code or patients of persons certified under section 4731.14 of the Revised Code.  

This division shall not be construed to require a person filing the statement who derives income from a 

business or profession to disclose the individual items of income that constitute the gross income of the 

business or profession. 

 (B)  The source of each gift of over five hundred dollars received by the person in the officer’s or 

employee’s own name or by any other person for the officer’s or employee’s use or benefit during the 

preceding calendar year, except gifts received by will or by virtue of section 2105.06 of the Revised Code, 

received from parents, grandparents, children, grandchildren, siblings, nephews, nieces, uncles, aunts, 

brothers-in-law, sisters-in-law, sons-in-law, daughters-in-law, fathers-in-law, mothers-in-law, or any 

person to whom the person filing the statement stands in loco parentis, or received by way of distribution 

from any inter vivos or testamentary trust established by a spouse or by an ancestor. 
 



Section 102.03 
 

 (A)(1)  No present or former public official or employee shall, during public employment or 

service or for twelve months thereafter, represent a client or act in a representative capacity for any person 

on any matter in which the public official or employee personally participated as a public official or 

employee through decision, approval, disapproval, recommendation, the rendering of advice, 

investigation, or other substantial exercise of administrative discretion. 

 (2)  For twenty-four months after the conclusion of service, no former commissioner or attorney 

examiner of the public utilities commission shall represent a public utility, as defined in section 4905.02 

of the Revised Code, or act in a representative capacity on behalf of such a utility before any state board, 

commission, or agency. 

 (3)  For twenty-four months after the conclusion of employment or service, no former public 

official or employee who personally participated as a public official or employee through decision, 

approval, disapproval, recommendation, the rendering of advice, the development or adoption of solid 

waste management plans, investigation, inspection, or other substantial exercise of administrative 

discretion under Chapter 343. or 3734. of the Revised Code shall represent a person who is the owner or 

operator of a facility, as defined in section 3734.01 of the Revised Code, or who is an applicant for a 

permit or license for a facility under that chapter, on any matter in which the public official or employee 

personally participated as a public official or employee. 

 (4)  For a period of one year after the conclusion of employment or service as a member or 

employee of the general assembly, no former member or employee of the general assembly shall 

represent, or act in a representative capacity for, any person on any matter before the general assembly, 

any committee of the general assembly, or the controlling board.  Division (A)(4) of this section does not 

apply to or affect a person who separates from service with the general assembly on or before December 

31, 1995.  As used in division (A)(4) of this section “person” does not include any state agency or 

political subdivision of the state. 

 (5)  As used in divisions (A)(1), (2), and (3) of this section, “matter” includes any case, 

proceeding, application, determination, issue, or question, but does not include the proposal, 

consideration, or enactment of statutes, rules, ordinances, resolutions, or charter or constitutional 

amendments.  As used in division (A)(4) of this section, “matter” includes the proposal, consideration, or 

enactment of statutes, resolutions, or constitutional amendments.  As used in division (A) of this section, 

“represent” includes any formal or informal appearance before, or any written or oral communication 

with, any public agency on behalf of any person. 

 (6)  Nothing contained in division (A) of this section shall prohibit, during such period, a former 

public official or employee from being retained or employed to represent, assist, or act in a representative 

capacity for the public agency by which the public official or employee was employed or on which the 

public official or employee served. 

 (7)  Division (A) of this section shall not be construed to prohibit the performance of ministerial 

functions, including, but not limited to, the filing or amendment of tax returns, applications for permits 

and licenses, incorporation papers, and other similar documents. 

 (B)  No present or former public official or employee shall disclose or use, without appropriate 

authorization, any information acquired by the public official or employee in the course of the public 

official’s or employee’s official duties that is confidential because of statutory provisions, or that has been 

clearly designated to the public official or employee as confidential when that confidential designation is 

warranted because of the status of the proceedings or the circumstances under which the information was 

received and preserving its confidentiality is necessary to the proper conduct of government business. 

 (C)  No public official or employee shall participate within the scope of duties as a public official 

or employee, except through ministerial functions as defined in division (A) of this section, in any license 

or rate-making proceeding that directly affects the license or rates of any person, partnership, trust, 

business trust, corporation, or association in which the public official or employee or immediate family 

owns or controls more than five per cent.  No public official or employee shall participate within the 

scope of duties as a public official or employee, except through ministerial functions as defined in 



division (A) of this section, in any license or rate-making proceeding that directly affects the license or 

rates of any person to whom the public official or employee or immediate family, or a partnership, trust, 

business trust, corporation, or association of which the public official or employee or the public official’s 

or employee’s immediate family owns or controls more than five per cent, has sold goods or services 

totaling more than one thousand dollars during the preceding year, unless the public official or employee 

has filed a written statement acknowledging that sale with the clerk or secretary of the public agency and 

the statement is entered in any public record of the agency’s proceedings.  This division shall not be 

construed to require the disclosure of clients of attorneys or persons licensed under section 4732.12 or 

4732.15 of the Revised Code, or patients of persons certified under section 4731.14 of the Revised Code. 

 (D)  No public official or employee shall use or authorize the use of the authority or influence of 

office or employment to secure anything of value or the promise or offer of anything of value that is of 

such a character as to manifest a substantial and improper influence upon the public official or employee 

with respect to that person’s duties. 

 (E)  No public official or employee shall solicit or accept anything of value that is of such a 

character as to manifest a substantial and improper influence upon the public official or employee with 

respect to that person’s duties. 

 (F)  No person shall promise or give to a public official or employee anything of value that is of 

such a character as to manifest a substantial and improper influence upon the public official or employee 

with respect to that person’s duties. 

 (G)  In the absence of bribery or another offense under the Revised Code or a purpose to defraud, 

contributions made to a campaign committee, political party, legislative campaign fund, political action 

committee, or political contributing entity on behalf of an elected public officer or other public official or 

employee who seeks elective office shall be considered to accrue ordinarily to the public official or 

employee for the purposes of divisions (D), (E), and (F) of this section.  

 As used in this division, “contributions,” “campaign committee,” “political party,” “legislative 

campaign fund,” “political action committee,” and “political contributing entity” have the same meanings 

as in section 3517.01 of the Revised Code. 

 (H)(1)  No public official or employee, except for the president or other chief administrative 

officer of or a member of a board of trustees of a state institution of higher education as defined in section 

3345.011 of the Revised Code, who is required to file a financial disclosure statement under section 

102.02 of the Revised Code shall solicit or accept, and no person shall give to that public official or 

employee, an honorarium.  Except as provided in division (H)(2) of this section, this division and 

divisions (D), (E), and (F) of this section do not prohibit a public official or employee who is required to 

file a financial disclosure statement under section 102.02 of the Revised Code from accepting and do not 

prohibit a person from giving to that public official or employee the payment of actual travel expenses, 

including any expenses incurred in connection with the travel for lodging, and meals, food, and beverages 

provided to the public official or employee at a meeting at which the public official or employee 

participates in a panel, seminar, or speaking engagement or provided to the public official or employee at 

a meeting or convention of a national organization to which any state agency, including, but not limited 

to, any state legislative agency or state institution of higher education as defined in section 3345.011 of 

the Revised Code, pays membership dues.  Except as provided in division (H)(2) of this section, this 

division and divisions (D), (E), and (F) of this section do not prohibit a public official or employee who is 

not required to file a financial disclosure statement under section 102.02 of the Revised Code from 

accepting and do not prohibit a person from promising or giving to that public official or employee an 

honorarium or the payment of travel, meal, and lodging expenses if the honorarium, expenses, or both 

were paid in recognition of demonstrable business, professional, or esthetic interests of the public official 

or employee that exist apart from public office or employment, including, but not limited to, such a 

demonstrable interest in public speaking and were not paid by any person or other entity, or by any 

representative or association of those persons or entities, that is regulated by, doing business with, or 

seeking to do business with the department, division, institution, board, commission, authority, bureau, or 

other instrumentality of the governmental entity with which the public official or employee serves. 



 (2) No person who is a member of the board of a state retirement system, a state retirement system 

investment officer, or an employee of a state retirement system whose position involves substantial and 

material exercise of discretion in the investment of retirement system funds shall solicit or accept, and no 

person shall give to that board member, officer, or employee, payment of actual travel expenses, including 

expenses incurred with the travel for lodging, meals, food, and beverages. 

 (I)  A public official or employee may accept travel, meals, and lodging or expenses or 

reimbursement of expenses for travel, meals, and lodging in connection with conferences, seminars, and 

similar events related to official duties if the travel, meals, and lodging, expenses, or reimbursement is not 

of such a character as to manifest a substantial and improper influence upon the public official or 

employee with respect to that person’s duties.  The house of representatives and senate, in their code of 

ethics, and the Ohio ethics commission, under section 111.15 of the Revised Code, may adopt rules 

setting standards and conditions for the furnishing and acceptance of such travel, meals, and lodging, 

expenses, or reimbursement. 

 A person who acts in compliance with this division and any applicable rules adopted under it, or 

any applicable, similar rules adopted by the supreme court governing judicial officers and employees, 

does not violate division (D), (E), or (F) of this section.  This division does not preclude any person from 

seeking an advisory opinion from the appropriate ethics commission under section 102.08 of the Revised 

Code. 

 (J)  For purposes of divisions (D), (E), and (F) of this section, the membership of a public official 

or employee in an organization shall not be considered, in and of itself, to be of such a character as to 

manifest a substantial and improper influence on the public official or employee with respect to that 

person’s duties.  As used in this division, “organization” means a church or a religious, benevolent, 

fraternal, or professional organization that is tax exempt under subsection 501(a) and described in 

subsection 501(c) (3), (4), (8), (10), or (19) of the “Internal Revenue Code of 1986.”  This division does 

not apply to a public official or employee who is an employee of an organization, serves as a trustee, 

director, or officer of an organization, or otherwise holds a fiduciary relationship with an organization.  

This division does not allow a public official or employee who is a member of an organization to 

participate, formally or informally, in deliberations, discussions, or voting on a matter or to use his official 

position with regard to the interests of the organization on the matter if the public official or employee has 

assumed a particular responsibility in the organization with respect to the matter or if the matter would 

affect that person’s personal, pecuniary interests. 

 (K)  It is not a violation of this section for a prosecuting attorney to appoint assistants and 

employees in accordance with division (B) of section 309.06 and section 2921.421 of the Revised Code, 

for a chief legal officer of a municipal corporation or an official designated as prosecutor in a municipal 

corporation to appoint assistants and employees in accordance with sections 733.621 and 2921.421 of the 

Revised Code, for a township law director appointed under section 504.15 of the Revised Code to appoint 

assistants and employees in accordance with sections 504.151 and 2921.421 of the Revised Code, or for a 

coroner to appoint assistants and employees in accordance with division (B) of section 313.05 of the 

Revised Code. 

 As used in this division, “chief legal officer” has the same meaning as in section 733.621 of the 

Revised Code. 
 

Sec. 102.031 
 

 (A)  As used in this section: 

 (1)   “Business associate” means a person with whom a member of the general assembly is 

conducting or undertaking a financial transaction. 

 (2)  “Contribution” has the same meaning as in section 3517.01 of the Revised Code. 

 (3)  “Employee” does not include a member of the general assembly whose non-legislative 

position of employment does not involve the performance of or the authority to perform administrative or 

supervisory functions; or whose non-legislative position of employment, if the member is a public 

employee, does not involve a substantial and material exercise of administrative discretion in the 

formulation of public policy, expenditure of public funds, enforcement of laws and rules of the state or a 



county or city, or execution of other public trusts. 

 (B)  No member of the general assembly shall vote on any legislation that the member knows is 

then being actively advocated if the member is one of the following with respect to a legislative agent or 

employer that is then actively advocating on that legislation: 

 (1)  An employee; 

 (2)  A business associate; 

 (3)  A person, other than an employee, who is hired under contract to perform certain services, 

and that position involves a substantial and material exercise of administrative discretion in the 

formulation of public policy. 

 (C)  No member of the general assembly shall knowingly accept any of the following from a 

legislative agent or a person required to file a statement described in division (A)(2) of section 102.021 of 

the Revised Code: 

 (1)  The payment of any expenses for travel or lodging except as otherwise authorized by division 

(H) of section 102.03 of the Revised Code; 

 (2)  More than seventy-five dollars aggregated per calendar year as payment for meals and other 

food and beverages, other than for those meals and other food and beverages provided to the member at a 

meeting at which the member participates in a panel, seminar, or speaking engagement, at a meeting or 

convention of a national organization to which any state agency, including, but not limited to, any 

legislative agency or state institution of higher education as defined in section 3345.011 of the Revised 

Code, pays membership dues, or at a dinner, party, or function to which all members of the general 

assembly or all members of either house of the general assembly are invited; 

 (3)  A gift of any amount in the form of cash or the equivalent of cash, or a gift of any other thing 

of value whose value exceeds seventy-five dollars.  As used in division (C)(3) of this section, “gift” does 

not include any contribution or any gifts of meals and other food and beverages or the payment of 

expenses incurred for travel to destinations either inside or outside this state that is received by a member 

of the general assembly and that is incurred in connection with the member’s official duties. 

 (D)  It is not a violation of division (C)(2) of this section if, within sixty days after receiving 

notice from a legislative agent that the legislative agent has provided a member of the general assembly 

with more than seventy-five dollars aggregated in a calendar year as payment for meals and other food 

and beverages, the member of the general assembly returns to that legislative agent the amount received 

that exceeds seventy-five dollars. 

 (E)  The joint legislative ethics committee may impose a fine of not more than one thousand 

dollars upon a member of the general assembly who violates division (B) of this section. 
 

Section 102.04 
 

 (A)  Except as provided in division (D) of this section, no person elected or appointed to an office 

of or employed by the general assembly or any department, division, institution, instrumentality, board, 

commission, or bureau of the state, excluding the courts, shall receive or agree to receive directly or 

indirectly compensation other than from the agency with which he serves for any service rendered or to be 

rendered by him personally in any case, proceeding, application, or other matter that is before the general 

assembly or any department, division, institution, instrumentality, board, commission, or bureau of the 

state, excluding the courts. 

 (B)  Except as provided in division (D) of this section, no person elected or appointed to an office 

of or employed by the general assembly or any department, division, institution, instrumentality, board, 

commission, or bureau of the state, excluding the courts, shall sell or agree to sell, except through 

competitive bidding, any goods or services to the general assembly or any department, division, 

institution, instrumentality, board, commission, or bureau of the state, excluding the courts. 

 (C)  Except as provided in division (D) of this section, no person who is elected or appointed to 

an office of or employed by a county, township, municipal corporation, or any other governmental entity, 

excluding the courts, shall receive or agree to receive directly or indirectly compensation other than from 

the agency with which he serves for any service rendered or to be rendered by him personally in any case, 

proceeding, application, or other matter which is before any agency, department, board, bureau, 



commission, or other instrumentality, excluding the courts, of the entity of which he is an officer or 

employee. 

 (D)  A public official who is appointed to a nonelective office or a public employee shall be 

exempted from division (A), (B), or (C) of this section if both of the following apply: 

 (1)  The agency to which the official or employee wants to sell the goods or services, or before 

which the matter that involves the rendering of his services is pending, is an agency other than the one 

with which he serves; 

 (2)  Prior to rendering the personal services or selling or agreeing to sell the goods or services, he 

files a statement with the appropriate ethics commission, with the public agency with which he serves, 

and with the public agency before which the matter is pending or that is purchasing or has agreed to 

purchase goods or services. 

 The required statement shall contain the official’s or employee’s name and home address, the 

name and mailing address of the public agencies with which he serves and before which the matter is 

pending or that is purchasing or has agreed to purchase goods or services, and a brief description of the 

pending matter and of the personal services to be rendered or a brief description of the goods or services 

to be purchased.  The statement shall also contain the public official’s or employee’s declaration that he 

disqualifies himself for a period of two years from any participation as such public official or employee in 

any matter involving any public official or employee of the agency before which the present matter is 

pending or to which goods or services are to be sold.  The two-year period shall run from the date of the 

most recently filed statement regarding the agency before which the matter was pending or to which the 

goods or services were to be sold.  No person shall be required to file statements under this division with 

the same public agency regarding a particular matter more than once in a calendar year. 

 (E)  No public official or employee who files a statement or is required to file a statement under 

division (D) of this section shall knowingly fail to disqualify himself from any participation as a public 

official or employee of the agency with which he serves in any matter involving any official or employee 

of an agency before which a matter for which he rendered personal services was pending or of a public 

agency that purchased or agreed to purchase goods or services. 

 (F)  This section shall not be construed to prohibit the performance of ministerial functions 

including, but not limited to, the filing, or amendment of tax returns, applications for permits and licenses, 

incorporation papers, and other documents. 
 

Section 102.05 
 

 There is hereby created the Ohio ethics commission consisting of six members, three of whom 

shall be members of each of the two major political parties, to be appointed by the governor with the 

advice and consent of the senate.  Within thirty days of the effective date of this section, the governor 

shall make initial appointments to the commission.  Of the initial appointments made to the commission, 

one shall be for a term ending one year after the effective date of this section, and the other appointments 

shall be for terms ending two, three, four, five, and six years, respectively, after the effective date of this 

section.  Thereafter, terms of office shall be for six years, each term ending on the same day of the same 

month of the year as did the term that it succeeds.  Each member shall hold office from the date of his 

appointment until the end of the term for which he was appointed.  Any member appointed to fill a 

vacancy occurring prior to the expiration of the term for which his predecessor was appointed shall hold 

office for the remainder of that term. 

 No person shall be appointed to the commission or shall continue to serve as a member of the 

commission if the person is subject to section 102.02 of the Revised Code other than by reason of his 

appointment to the commission or if the person is a legislative agent registered under sections 101.70 to 

101.79 of the Revised Code or an executive agency lobbyist registered under sections 121.60 to 121.69 of 

the Revised Code.  Each member shall be paid seventy-five dollars for each meeting held in the discharge 

of his official duties, except that no member shall be paid more than eighteen hundred dollars in any fiscal 

year. Each member shall be reimbursed for expenses actually and necessarily incurred in the performance 

of his official duties. 

 The commission shall meet within two weeks after all members have been appointed, at a time 



and place determined by the governor.  At its first meeting, the commission shall elect a chairman and 

other officers that are necessary and shall adopt rules for its procedures.  After the first meeting, the 

commission shall meet at the call of the chairman or upon the written request of a majority of the 

members.  A majority of the members of the commission constitutes a quorum.  The commission shall not 

take any action without the concurrence of a majority of the members of the commission. 

 The commission may appoint and fix the compensation of an executive director and other 

technical, professional, and clerical employees that are necessary to carry out the duties of the 

commission. 

 The commission may appoint hearing examiners to conduct hearings pursuant to section 102.06 

of the Revised Code.  The hearing examiners have the same powers and authority in conducting the 

hearings as is granted to the commission.  Within thirty days after the hearing, the hearing examiner shall 

submit to the commission a written report of his findings of fact and conclusions of law and a 

recommendation of the action to be taken by the commission.  The recommendation of the hearing 

examiner may be approved, modified, or disapproved by the commission, and no recommendation shall 

become the findings of the commission until so ordered by the commission.  The findings of the 

commission shall have the same effect as if the hearing had been conducted by the commission.  Hearing 

examiners appointed pursuant to this section shall possess the qualifications the commission requires.  

Nothing contained in this section shall preclude the commission from appointing a member of the 

commission to serve as a hearing examiner. 
 

Section 102.06 
 

 (A)  The appropriate ethics commission shall receive and may initiate complaints against persons 

subject to this chapter concerning conduct alleged to be in violation of this chapter or section 2921.42 or 

2921.43 of the Revised Code.  All complaints except those by the commission shall be by affidavit made 

on personal knowledge, subject to the penalties of perjury.  Complaints by the commission shall be by 

affidavit, based upon reasonable cause to believe that a violation has occurred. 

 (B)  The appropriate ethics commission shall investigate complaints, may investigate charges 

presented to it, and may request further information, including the specific amount of income from a 

source, from any person filing with the commission a statement required by section 102.02 or 102.021 of 

the Revised Code, if the information sought is directly relevant to a complaint or charges received by the 

commission pursuant to this section.  This information is confidential, except that the commission, in its 

discretion, may share information gathered in the course of any investigation with, or disclose the 

information to, the inspector general, any appropriate prosecuting authority, any law enforcement agency, 

or any other appropriate ethics commission.  If the accused person is a member of the public employees 

retirement board, state teachers retirement board, school employees retirement board, board of trustees of 

the Ohio police and fire pension fund, or state highway patrol retirement board, or is a voting member of 

the workers’ compensation oversight commission the appropriate ethics commission, in its discretion, also 

may share information gathered in the course of an investigation with, or disclose the information to, the 

attorney general and the auditor of state.  The person so requested shall furnish the information to the 

commission, unless within fifteen days from the date of the request the person files an action for 

declaratory judgment challenging the legitimacy of the request in the court of common pleas of the county 

of the person’s residence, the person’s place of employment, or Franklin county.  The requested 

information need not be furnished to the commission during the pendency of the judicial proceedings.  

Proceedings of the commission in connection with the declaratory judgment action shall be kept 

confidential except as otherwise provided by this section.  Before the commission proceeds to take any 

formal action against a person who is the subject of an investigation based on charges presented to the 

commission, a complaint shall be filed against the person.  If the commission finds that a complaint is not 

frivolous, and there is reasonable cause to believe that the facts alleged in a complaint constitute a 

violation of section 102.02, 102.021, 102.03, 102.04, 102.07, 2921.42, or 2921.43 of the Revised Code, it 

shall hold a hearing.  If the commission does not so find, it shall dismiss the complaint and notify the 

accused person in writing of the dismissal of the complaint.  The commission shall not make a report of 

its finding unless the accused person requests a report.  Upon the request of the accused person, the 



commission shall make a public report of its finding.  The person against whom the complaint is directed 

shall be given reasonable notice by certified mail of the date, time, and place of the hearing and a 

statement of the charges and the law directly involved, and shall be given the opportunity to be 

represented by counsel, to have counsel appointed for the person if the person is unable to afford counsel 

without undue hardship, to examine the evidence against the person, to produce evidence and to call and 

subpoena witnesses in the person’s defense, to confront the person’s accusers, and to cross-examine 

witnesses.  The commission shall have a stenographic record made of the hearing.  The hearing shall be 

closed to the public. 

 (C)(1)(a)  If, upon the basis of the hearing, the appropriate ethics commission finds by a 

preponderance of the evidence that the facts alleged in the complaint are true and constitute a violation of 

section 102.02, 102.021, 102.03, 102.04, 102.07, 2921.42, or 2921.43 of the Revised Code, it shall report 

its findings to the appropriate prosecuting authority for proceedings in prosecution of the violation and to 

the appointing or employing authority of the accused.  If the accused person is a member of the public 

employees retirement board, state teachers retirement board, school employees retirement board, board of 

trustees of the Ohio police and fire pension fund, or state highway patrol retirement board, the 

commission shall also report its findings to the Ohio retirement study council. 

 (b)  If the Ohio ethics commission reports its findings to the appropriate prosecuting authority 

under division (C)(1)(a) of this section and the prosecuting authority has not initiated any official action 

on those findings within ninety days after receiving the commission’s report of them, the commission may 

publicly comment that no official action has been taken on its findings, except that the commission shall 

make no comment in violation of the Rules of Criminal Procedure or about any indictment that has been 

sealed pursuant to any law or those rules.  The commission shall make no comment regarding the merits 

of its findings.  As used in division (C)(1)(b) of this section, “official action” means prosecution, closure 

after investigation, or grand jury action resulting in a true bill of indictment or no true bill of indictment. 

 (2)  If the appropriate ethics commission does not find by a preponderance of the evidence that the 

facts alleged in the complaint are true and constitute a violation of section 102.02, 102.021, 102.03, 

102.04, 102.07, 2921.42, or 2921.43 of the Revised Code or if the commission has not scheduled a 

hearing within ninety days after the complaint is filed or has not finally disposed of the complaint within 

six months after it has been heard, it shall dismiss the complaint and notify the accused person in writing 

of the dismissal of the complaint.  The commission shall not make a report of its finding unless the 

accused person requests a report.  Upon the request of the accused person, the commission shall make a 

public report of the finding, but in this case all evidence and the record of the hearing shall remain 

confidential unless the accused person also requests that the evidence and record be made public.  Upon 

request by the accused person, the commission shall make the evidence and the record available for public 

inspection. 

 (D)  The appropriate ethics commission, or a member of the commission, may administer oaths, 

and the commission may issue subpoenas to any person in the state compelling the attendance of 

witnesses and the production of relevant papers, books, accounts, and records.  The commission shall 

issue subpoenas to compel the attendance of witnesses and the production of documents upon the request 

of an accused person.  Section 101.42 of the Revised Code shall govern the issuance of these subpoenas 

insofar as applicable.  Upon the refusal of any person to obey a subpoena or to be sworn or to answer as a 

witness, the commission may apply to the court of common pleas of Franklin county under section 

2705.03 of the Revised Code.  The court shall hold proceedings in accordance with Chapter 2705. of the 

Revised Code.  The commission or the accused person may take the depositions of witnesses residing 

within or without the state in the same manner as prescribed by law for the taking of depositions in civil 

actions in the court of common pleas. 

 (E)  At least once each year, the Ohio ethics commission shall report on its activities of the 

immediately preceding year to the majority and minority leaders of the senate and house of representatives 

of the general assembly.  The report shall indicate the total number of complaints received, initiated, and 

investigated by the commission, the total number of complaints for which formal hearings were held, and 

the total number of complaints for which formal prosecution was recommended or requested by the 

commission.  The report also shall indicate the nature of the inappropriate conduct alleged in each 



complaint and the governmental entity with which any employee or official that is the subject of a 

complaint was employed at the time of the alleged inappropriate conduct. 

 (F)  All papers, records, affidavits, and documents upon any complaint, inquiry, or investigation 

relating to the proceedings of the appropriate ethics commission shall be sealed and are private and 

confidential, except as otherwise provided in this section and section 102.07 of the Revised Code. 

 (G)(1)  When a complaint or charge is before it, the Ohio ethics commission or the appropriate 

prosecuting authority, in consultation with the person filing the complaint or charge, the accused, and any 

other person the commission or prosecuting authority considers necessary, may compromise or settle the 

complaint or charge with the agreement of the accused.  The compromise or settlement may include 

mediation, restitution, rescission of affected contracts, forfeiture of any benefits resulting from a violation 

or potential violation of law, resignation of a public official or employee, or any other relief that is agreed 

upon between the commission or prosecuting authority and the accused. 

 (2)  Any settlement agreement entered into under division (G)(1) of this section shall be in writing 

and be accompanied by a statement of the findings of the commission or prosecuting authority and the 

reasons for entering into the agreement.  The commission or prosecuting authority shall retain the 

agreement and statement in the commission’s or prosecuting authority’s office and, in the commission’s 

or prosecuting authority’s discretion, may make the agreement, the statement, and any supporting 

information public, unless the agreement provides otherwise. 

 (3)  If a settlement agreement is breached by the accused, the commission or prosecuting 

authority, in the commission’s or prosecuting authority’s discretion, may rescind the agreement and 

reinstitute any investigation, hearing, or prosecution of the accused.  No information obtained from the 

accused in reaching the settlement that is not otherwise discoverable from the accused shall be used in any 

proceeding before the commission or by the appropriate prosecuting authority in prosecuting the 

violation.  Notwithstanding any other section of the Revised Code, if a settlement agreement is breached, 

any statute of limitations for a violation of this chapter or section 2921.42 or 2921.43 of the Revised Code 

is tolled from the date the complaint or charge is filed until the date the settlement agreement is breached. 
 

Section 102.07 
 

 No member, employee, or agent of the Ohio ethics commission, board of commissioners on 

grievances and discipline of the supreme court, or joint legislative ethics committee shall divulge any 

information or any books, papers, or documents presented to the commission, joint legislative ethics 

committee, or board of commissioners on grievances and discipline without the consent, in writing, of the 

appropriate ethics commission, unless such books, papers, or documents were presented at a public 

hearing, except as provided in section 102.06 of the Revised Code. 

 No person shall divulge information that appears on a disclosure statement and is required to be 

kept confidential under division (B) of section 102.02 of the Revised Code. 
 

Section 102.08* 
 

* See also following version of this section and explanation after that version. 
 

 (A)(1)  Subject to division (A)(2) of this section, the board of commissioners on grievances and 

discipline of the supreme court and the house and senate legislative ethics committees may recommend 

legislation relating to ethics, conflicts of interest, and financial disclosure and shall render advisory 

opinions with regard to questions concerning these matters for persons for whom it is the appropriate 

ethics commission.  When the appropriate ethics commission renders an advisory opinion relating to a 

special set of circumstances involving ethics, conflict of interest, or financial disclosure under Chapter 

102. or section 2921.42 or 2921.43 of the Revised Code, the person to whom the opinion was directed or 

who was similarly situated may reasonably rely upon the opinion and shall be immune from criminal 

prosecutions, civil suits, or actions for removal from his office or position of employment for a violation 

of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code based on facts and circumstances 

covered by the opinion, if the opinion states there is no violation of Chapter 102. or section 2921.42 or 

2921.43 of the Revised Code.  Except as otherwise provided in division (A)(2) of this section, the 



appropriate ethics commission shall include in every advisory opinion it renders a statement as to whether 

the set of circumstances described in the opinion constitutes a violation of section 2921.42 or 2921.43 of 

the Revised Code.  The appropriate ethics commission shall provide a continuing program of education 

and information concerning the provisions of Chapter 102. and sections 2921.42 and 2921.43 of the 

Revised Code and other provisions of law pertaining to ethics, conflicts of interest, and financial 

disclosure.  As used in division (A) of this section, “appropriate ethics commission” does not include the 

Ohio ethics commission. 

 (2)  The board of commissioners on grievances and discipline of the supreme court shall issue 

advisory opinions only in a manner consistent with Rule V of the Supreme Court Rules for the 

Government of the Bar of Ohio. 

 (B)  The Ohio ethics commission may recommend legislation relating to ethics, conflicts of 

interest, and financial disclosure and may render advice with regard to questions concerning these matters 

for persons for whom it is the appropriate ethics commission.  When the Ohio ethics commission renders 

a written formal or staff advisory opinion relating to a special set of circumstances involving ethics, 

conflict of interest, or financial disclosure under Chapter 102. or section 2921.42 or 2921.43 of the 

Revised Code, the person to whom the opinion was directed or who was similarly situated may 

reasonably rely upon the opinion and shall be immune from criminal prosecutions, civil suits, or actions 

for removal from his office or position of employment for a violation of Chapter 102. or section 2921.42 

or 2921.43 of the Revised Code based on facts and circumstances covered by the opinion, if the opinion 

states there is no violation of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code.  The 

commission shall provide a continuing program of education and information concerning the provisions 

of Chapter 102. and sections 2921.42 and 2921.43 of the Revised Code and other provisions of law 

pertaining to ethics, conflicts of interest, and financial disclosure.  [Am. Sub. H.B. 285, effective 03-02-

94.] 
 

Section 102.08* 
 

* See also preceding version of this section and explanation below. 

 

 (A)  The Ohio ethics commission, the board of commissioners on grievances and discipline of the 

supreme court, and the joint legislative ethics committee may recommend legislation relating to ethics, 

conflicts of interest, and financial disclosure, and render advisory opinions with regard to questions 

concerning these matters for persons for whom it is the appropriate ethics commission. 

 (B)  When the Ohio ethics commission or the board of commissioners on grievances and 

discipline of the supreme court renders an advisory opinion relating to a special set of circumstances 

involving ethics, conflict of interest, or financial disclosure under Chapter 102., section 2921.42, or 

section 2921.43 of the Revised Code, the person to whom the opinion was directed or who was similarly 

situated may reasonably rely upon such opinion and shall be immune from criminal prosecutions, civil 

suits, or actions for removal from his office or position of employment for a violation of Chapter 102., 

section 2921.42, or section 2921.43 of the Revised Code based on facts and circumstances covered by the 

opinion, if the opinion states there is no violation of Chapter 102., section 2921.42, or section 2921.43 of 

the Revised Code. 

 (C)  When the joint legislative ethics committee renders an advisory opinion that has been 

publicly sought and that relates to a special set of circumstances involving ethics, conflicts of interest, or 

financial disclosure under Chapter 102. or section 2921.42 or 2921.43 of the Revised Code, the person to 

whom the opinion was directed or who was similarly situated may reasonable rely upon such opinion and 

shall be immune from criminal prosecutions, civil suits, or actions for removal from his office or position 

of employment for a violation of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code based 

on the facts and circumstances covered by the opinion, if the opinion states that there is no violation of 

Chapter 102. or section 2921.42 or 2921.43 of the Revised Code.  When the joint legislative ethics 

committee renders an advisory opinion that has been publicly sought, the advisory opinion is a public 

record available under section 149.43 of the Revised Code. 



 (D)  When the joint legislative ethics committee renders a written opinion that has been privately 

sought and that relates to a special set of circumstances involving ethics, conflicts of interest, or financial 

disclosure under Chapter 102. or section 2921.42 or 2921.43 of the Revised Code, the written opinion 

does not have the legal effect of an advisory opinion issued under division (C) of this section.  When the 

joint legislative ethics committee renders a written opinion that has been privately sought, the written 

opinion is not a public record available under section 149.43 of the Revised Code.  The proceedings of 

the legislative ethics committee relating to a written opinion that has been privately sought shall be closed 

to the public and records relating to these proceedings are not public records available under section 

149.43 of the Revised Code. 

 The person to whom a written opinion is issued under this division may request the committee to 

issue the written opinion as an advisory opinion.  Upon receiving such a request and with the approval of 

a majority of the members of the committee, the committee may issue the written opinion as an advisory 

opinion.  If the committee issues the written opinion as an advisory opinion, the advisory opinion has the 

same legal effect as an advisory opinion issued under division (C) of this section and is a public record 

available under section 149.43 of the Revised Code. 

 (E)  The joint legislative ethics committee shall issue an advisory opinion under division (C) of 

this section or a written opinion under division (D) of this section, whether it is publicly or privately 

sought, only at a meeting of the committee and only with the approval of a majority of the members of the 

committee. 

 (F)  The appropriate ethics commission shall provide a continuing program of education and 

information concerning the provisions of Chapter 102.  and sections 2921.42 and 2921.43 of the Revised 

Code and other provisions of law pertaining to ethics, conflicts of interest, and financial disclosure.  [Am. 

Sub. H.B. 492, effective 05-12-94.] 

 

*  R.C. 102.08 was amended by Am. Sub. H.B. 285 (eff. 03-02-94) and Am. Sub. H.B. 492 (eff. 05-12-94). 

 Harmonization pursuant to R.C. 1.52 is in question.  Both versions are presented here. 
 

Section 102.09 
 

 (A)  The secretary of state and the county board of elections shall furnish, to each candidate for 

elective office who is required to file a financial disclosure statement by section 102.02 of the Revised 

Code, a financial disclosure form, and shall notify the appropriate ethics commission, within fifteen days 

of the name of the candidate, and of the subsequent withdrawal, disqualification, or death of the 

candidate.  The candidate shall acknowledge receipt of the financial disclosure form in writing. 

 (B)  The secretary of state and the county board of elections shall furnish to each person who is 

appointed to fill a vacancy for an unexpired term in an elective office, and who is required to file a 

financial disclosure statement by section 102.02 of the Revised Code, a financial disclosure form, and 

shall notify the appropriate ethics commission within fifteen days of being notified by the appointing 

authority, of the name and position of the public official and the date of appointment.  The person shall 

acknowledge receipt of the financial disclosure form in writing. 

 (C)  The public agency or appointing authority that employs, appoints, or promotes any public 

official or employee who, as a result of such employment, appointment, or promotion, is required to file a 

financial disclosure statement by section 102.02 of the Revised Code, shall, within fifteen days of the 

employment, appointment, or promotion, furnish the public official or employee with a financial 

disclosure form, and shall notify the appropriate ethics commission of the name and position of the public 

official or employee and the date of employment, appointment, or promotion.  The public official or 

employee shall acknowledge receipt of the financial disclosure form in writing. 

 (D)  Within fifteen days after any public official or employee begins the performance of official 

duties, the public agency with which the official or employee serves or the appointing authority shall 

furnish the official or employee a copy of Chapter 102. and section 2921.42 of the Revised Code, and 

may furnish such other materials as the appropriate ethics commission prepares for distribution.  The 

official or employee shall acknowledge their receipt in writing.  The requirements of this division do not 

apply at the time of reappointment or reelection. 



Section 102.99 
 

 (A)  Whoever violates division (C) of section 102.02 or division (C) of section 102.031 of the 

Revised Code is guilty of a misdemeanor of the fourth degree. 

 (B)  Whoever violates division (D) of section 102.02 or section 102.021, 102.03, 102.04, or 

102.07 of the Revised Code is guilty of a misdemeanor of the first degree. 

 

CHAPTER 2921. 
 

Section 2921.01  As used in sections 2921.01 to 2921.45 of the Revised Code: 
 

 (A)  “Public official” means any elected or appointed officer, or employee, or agent of the state or 

any political subdivision, whether in a temporary or permanent capacity, and includes, but is not limited 

to, legislators, judges, and law enforcement officers. 

 (B)  “Public servant” means any of the following: 

 (1)  Any public official; 

 (2)  Any person performing ad hoc a governmental function, including, but not limited to, a juror, 

member of a temporary commission, master, arbitrator, advisor, or consultant; 

 (3)  A person who is a candidate for public office, whether or not the person is elected or 

appointed to the office for which the person is a candidate.  A person is a candidate for purposes of this 

division if the person has been nominated according to law for election or appointment to public office, or 

if the person has filed a petition or petitions as required by law to have the person’s name placed on the 

ballot in a primary, general, or special election, or if the person campaigns as a write-in candidate in any 

primary, general, or special election. 

 (C)  “Party official” means any person who holds an elective or appointive post in a political party 

in the United States or this state, by virtue of which the person directs, conducts, or participates in 

directing or conducting party affairs at any level of responsibility. 

 (D)  “Official proceeding” means any proceeding before a legislative, judicial, administrative, or 

other governmental agency or official authorized to take evidence under oath and includes any proceeding 

before a referee, hearing examiner, commissioner, notary, or other person taking testimony or a 

deposition in connection with an official proceeding.  

 (E)  “Detention” means arrest; confinement in any vehicle subsequent to an arrest; confinement in 

any public or private facility for custody of persons charged with or convicted of crime in this state or 

another state or under the laws of the United States or alleged or found to be a delinquent child or unruly 

child in this state or another state or under the laws of the United States; hospitalization, 

institutionalization, or confinement in any public or private facility that is ordered pursuant to or under the 

authority of section 2945.37, 2945.371, 2945.38, 2945.39, 2945.40, 2945.401, or 2945.402 of the 

Revised Code; confinement in any vehicle for transportation to or from any facility of any of those 

natures; detention for extradition or deportation; except as provided in this division, supervision by any 

employee of any facility of any of those natures that is incidental to hospitalization, institutionalization, or 

confinement in the facility but that occurs outside the facility; supervision by an employee of the 

department of rehabilitation and correction of a person on any type of release from a state correctional 

institution; or confinement in any vehicle, airplane, or place while being returned from outside of this 

state by a private person or entity, pursuant to a contract entered into under division (E) of section 311.29 

of the Revised Code or division (B) of section 5149.03 of the Revised Code.  For a person confined in a 

county jail who participates in a county jail industry program pursuant to section 5147.30 of the Revised 

Code, “detention” includes time spent at an assigned work site and going to and from the work site. 

 (F)  “Detention facility” means any public or private place used for the confinement of a person 

charged with or convicted of any crime in this state or another state or under the laws of the United States 

or alleged or found to be a delinquent child or unruly child in this state or another state or under the laws 

of the United States. 

 (G)  “Valuable thing or valuable benefit” includes, but is not limited to, a contribution.  This 

inclusion does not indicate or imply that a contribution was not included in those terms before September 



17, 1986. 

 (H)  “Campaign committee,” “contribution,” “political action committee,” “legislative campaign 

fund,” “political party,” and “political contributing entity” have the same meanings as in section 3517.01 

of the Revised Code. 

 (I)  “Provider agreement” and “medical assistance program” have the same meanings as in section 

2913.40 of the Revised Code. 
 

Sec. 2921.42.  
 

(A) No public official shall knowingly do any of the following: 

(1) Authorize, or employ the authority or influence of the public official’s office to secure 

authorization of any public contract in which the public official, a member of the public official’s family, 

or any of the public official’s business associates has an interest; 

(2) Authorize, or employ the authority or influence of the public official’s office to secure the 

investment of public funds in any share, bond, mortgage, or other security, with respect to which the 

public official, a member of the public official’s family, or any of the public official’s business associates 

either has an interest, is an underwriter, or receives any brokerage, origination, or servicing fees; 

(3) During the public official’s term of office or within one year thereafter, occupy any position of 

profit in the prosecution of a public contract authorized by the public official or by a legislative body, 

commission, or board of which the public official was a member at the time of authorization, unless the 

contract was let by competitive bidding to the lowest and best bidder; 

(4) Have an interest in the profits or benefits of a public contract entered into by or for the use of 

the political subdivision or governmental agency or instrumentality with which the public official is 

connected; 

(5) Have an interest in the profits or benefits of a public contract that is not let by competitive 

bidding if required by law and that involves more than one hundred fifty dollars. 

(B) In the absence of bribery or a purpose to defraud, a public official, member of a public 

official’s family, or any of a public official’s business associates shall not be considered as having an 

interest in a public contract or the investment of public funds, if all of the following apply: 

(1) The interest of that person is limited to owning or controlling shares of the corporation, or 

being a creditor of the corporation or other organization, that is the contractor on the public contract 

involved, or that is the issuer of the security in which public funds are invested; 

(2) The shares owned or controlled by that person do not exceed five per cent of the outstanding 

shares of the corporation, and the amount due that person as creditor does not exceed five per cent of the 

total indebtedness of the corporation or other organization; 

(3) That person, prior to the time the public contract is entered into, files with the political 

subdivision or governmental agency or instrumentality involved, an affidavit giving  that person’s exact 

status in connection with the corporation or other organization. 

(C) This section does not apply to a public contract in which a public official, member of a public 

official’s family, or one of a public official’s business associates has an interest, when all of the following 

apply: 

(1) The subject of the public contract is necessary supplies or services for the political subdivision 

or governmental agency or instrumentality involved; 

(2) The supplies or services are unobtainable elsewhere for the same or lower cost, or are being 

furnished to the political subdivision or governmental agency or instrumentality as part of a continuing 

course of dealing established prior to the public official’s becoming associated with the political 

subdivision or governmental agency or instrumentality involved; 

(3) The treatment accorded the political subdivision or governmental agency or instrumentality is 

either preferential to or the same as that accorded other customers or clients in similar transactions; 

(4) The entire transaction is conducted at arm’s length, with full knowledge by the political 

subdivision or governmental agency or instrumentality involved, of the interest of the public official, 

member of the public official’s family, or business associate, and the public official takes no part in the 

deliberations or decision of the political subdivision or governmental agency or instrumentality with 



respect to the public contract. 

(D) Division (A)(4) of this section does not prohibit participation by a public employee in any 

housing program funded by public moneys if the public employee otherwise qualifies for the program and 

does not use the authority or influence of the public employee’s office or employment to secure benefits 

from the program and if the moneys are to be used on the primary residence of the public employee. Such 

participation does not constitute an unlawful interest in a public contract in violation of this section. 

(E) Whoever violates this section is guilty of having an unlawful interest in a public contract. 

Violation of division (A)(1) or (2) of this section is a felony of the fourth degree. Violation of division 

(A)(3), (4), or (5) of this section is a misdemeanor of the first degree. 

(F) It is not a violation of this section for a prosecuting attorney to appoint assistants and 

employees in accordance with sections 309.06 and 2921.421 of the Revised Code, for a chief legal officer 

of a municipal corporation or an official designated as prosecutor in a municipal corporation to appoint 

assistants and employees in accordance with sections 733.621 and 2921.421 of the Revised Code, or for a 

township law director appointed under section 504.15 of the Revised Code to appoint assistants and 

employees in accordance with sections 504.151 and 2921.421 of the Revised Code. 

(G) This section does not apply to a public contract in which a township trustee in a township 

with a population of five thousand or less in its unincorporated area, a member of the township trustee’s 

family, or one of the township trustee’s business associates has an interest, if all of the following apply: 

(1) The subject of the public contract is necessary supplies or services for the township and the 

amount of the contract is less than five thousand dollars per year; 

(2) The supplies or services are being furnished to the township as part of a continuing course of 

dealing established before the township trustee held that office with the township; 

(3) The treatment accorded the township is either preferential to or the same as that accorded 

other customers or clients in similar transactions; 

(4)The entire transaction is conducted with full knowledge by the township of the interest of the 

township trustee, member of the township trustee’s family, or the township trustee’s business associate. 

(H) Any public contract in which a public official, a member of the public official’s family, or any 

of the public official’s business associates has an interest in violation of this section is void and 

unenforceable. Any contract securing the investment of public funds in which a public official, a member 

of the public official’s family, or any of the public official’s business associates has an interest, is an 

underwriter, or receives any brokerage, origination, or servicing fees and that was entered into in violation 

of this section is void and unenforceable. 

(I) As used in this section: 

(1) "Public contract" means any of the following: 

(a) The purchase or acquisition, or a contract for the purchase or acquisition, of property or 

services by or for the use of the state, any of its political subdivisions, or any agency or instrumentality of 

either, including the employment of an individual by the state, any of its political subdivisions, or any 

agency or instrumentality of either; 

(b) A contract for the design, construction, alteration, repair, or maintenance of any public 

property. 

(2) "Chief legal officer" has the same meaning as in section 733.621 of the Revised Code. 
 

Sec. 2921.421 
 

 (A)  As used in this section: 

 (1)  “Chief legal officer” has the same meaning as in section 733.621 of the Revised Code. 

 (2)  “Political subdivision” means a county, a municipal corporation, or a township that adopts a 

limited home rule government under Chapter 504. of the Revised Code. 

 (B)  A prosecuting attorney may appoint assistants and employees, except a member of the family 

of the prosecuting attorney, in accordance with division (B) of section 309.06 of the Revised Code, a 

chief legal officer of a municipal corporation or an official designated as prosecutor in a municipal 

corporation may appoint assistants and employees, except a member of the family of the chief legal 

officer or official designated as prosecutor, in accordance with section 733.621 of the Revised Code, and 



a township law director appointed under section 504.15 of the Revised Code may appoint assistants and 

employees, except a member of the family of the township law director, in accordance with section 

504.151 of the Revised Code, if all of the following apply: 

 (1)  The services to be furnished by the appointee or employee are necessary services for the 

political subdivision or are authorized by the legislative authority, governing board, or other contracting 

authority of the political subdivision. 

 (2)  The treatment accorded the political subdivision is either preferential to or the same as that 

accorded other clients or customers of the appointee or employee in similar transactions, or the legislative 

authority, governing board, or other contracting authority of the political subdivision, in its sole 

discretion, determines that the compensation and other terms of appointment or employment of the 

appointee or employee are fair and reasonable to the political subdivision. 

 (3)  The appointment or employment is made after prior written disclosure to the legislative 

authority, governing board, or other contracting authority of the political subdivision of the business 

relationship between the prosecuting attorney, the chief legal officer or official designated as prosecutor 

in a municipal corporation, or the township law director and the appointee or employee thereof.  In the 

case of a municipal corporation, the disclosure may be made or evidenced in an ordinance, resolution, or 

other document that does either or both of the following: 

 (a)  Authorizes the furnishing of services as required under division (B)(1) of this section; 

 (b)  Determines that the compensation and other terms of appointment or employment of the 

appointee or employee are fair and reasonable to the political subdivision as required under division 

(B)(2) of this section. 

 (4)  The prosecuting attorney, the elected chief legal officer, or the township law director does not 

receive any distributive share or other portion, in whole or in part, of the earnings of the business 

associate, partner, or employee paid by the political subdivision to the business associate, partner, or 

employee for services rendered for the political subdivision. 

 (C)  It is not a violation of this section or of section 102.03 or 2921.42 of the Revised Code for 

the legislative authority, the governing board, or other contracting authority of a political subdivision to 

engage the services of any firm that practices the profession of law upon the terms approved by the 

legislative authority, the governing board, or the contracting authority, or to designate any partner, officer, 

or employee of that firm as a nonelected public official or employee of the political subdivision, whether 

the public office or position of employment is created by statute, charter, ordinance, resolution, or other 

legislative or administrative action. 
 

Section 2921.43 
 

 (A)  No public servant shall knowingly solicit or accept, and no person shall knowingly promise 

or give to a public servant, either of the following: 

 (1)  Any compensation, other than as allowed by divisions (G), (H), and (I) of section 102.03 of 

the Revised Code or other provisions of law, to perform the public servant’s official duties, to perform 

any other act or service in the public servant’s public capacity, for the general performance of the duties 

of the public servant’s public office or public employment, or as a supplement to the public servant’s 

public compensation; 

 (2)  Additional or greater fees or costs than are allowed by law to perform the public servant’s 

official duties. 

 (B)  No public servant for the public servant’s own personal or business use, and no person for 

the person’s own personal or business use or for the personal or business use of a public servant or party 

official, shall solicit or accept anything of value in consideration of either of the following: 

 (1)  Appointing or securing, maintaining, or renewing the appointment of any person to any public 

office, employment, or agency; 

 (2)  Preferring, or maintaining the status of, any public employee with respect to compensation, 

duties, placement, location, promotion, or other material aspects of employment. 

 (C)  No person for the benefit of a political party, campaign committee, legislative campaign fund, 

political action committee, or political contributing entity shall coerce any contribution in consideration of 



either of the following: 

 (1)  Appointing or securing, maintaining, or renewing the appointment of any person to any public 

office, employment, or agency; 

 (2)  Preferring, or maintaining the status of, any public employee with respect to compensation, 

duties, placement, location, promotion, or other material aspects of employment. 

 (D)  Whoever violates this section is guilty of soliciting improper compensation, a misdemeanor 

of the first degree. 

 (E)  A public servant who is convicted of a violation of this section is disqualified from holding 

any public office, employment, or position of trust in this state for a period of seven years from the date of 

conviction. 

 (F)  Divisions (A), (B), and (C) of this section do not prohibit a person from making voluntary 

contributions to a political party, campaign committee, legislative campaign fund, political action 

committee, or political contributing entity or prohibit a political party, campaign committee, legislative 

campaign fund, political action committee, or political contributing entity, from accepting voluntary 

contributions. 

 

FOR MORE INFORMATION, OR ADDITIONAL MATERIALS ON THE OHIO ETHICS LAW, 

PLEASE CONTACT: 
 

OHIO ETHICS COMMISSION 

8 East Long Street 

10th Floor 

Columbus, Ohio 43215-2940 

Phone:  (614) 466-7090 

Fax:  (614) 466-8368 

www.ethics.ohio.gov 

 

 

[Rev. 10/07] 



WAYNE COUNTY APPENDIX L 

DISCRIMINATORY HARASSMENT COMPLAINT FORM 

 

 

If claiming discriminatory harassment, please provide the following information: 

a. The name of the subject of the complaint:  

b. Is the above named person a County employee?  

c. Describe the acts complained of  (use reverse side or attached additional pages, 

if necessary)  

 

 

 

 

 

 

d. List the date(s) of the alleged act(s):  

 

e. List any known or suspected witnesses to the alleged act(s):    

 

 

 

 

 

f. What remedy or resolution do you request?  

 

 

 

 

 

 

 

 

 



APPENDIX L DISCRIMINATORY HARASSMENT 

(CONTINUED) COMPLAINT FORM 

 

 

Submission of EEOC Complaint Form 
 

Any employee who believes that he/she has been the subject of or witness to discrimination, 

including sexual harassment, should immediately submit this report to his/her immediate 

supervisor, department head, or Appointing Authority. 

 

If there is no one in the office or department to which the employee can report the alleged 

act(s) (for example, the Appointing Authority is the subject of the complaint), the employee 

should submit his/her report to the County Prosecutor.  If the County Prosecutor is the subject 

of the complaint, the employee should submit this report to the County Coroner or the Board 

of County Commissioners. 

 

 

 

 

   

Signature of Complainant  Date 

 

 

 

 

 

              

 

Administrative Use Only 
 

   

Signature of Recipient  Date 

 

              

 

 



WAYNE COUNTY APPENDIX M 

WITNESS STATEMENT 

 

Witness Information: 
 

Name:  Date:  

Address:  

 

Phone:  

Were You Involved In The Incident?  Yes  No 

Were You Injured?  Yes  No 

Do You Know The Injured Parties?  Yes  No 

Below, Describe The Incident That You Witnessed Or Were Involved In.  Include As Much 

Detail As You Can.  Include Any Assistance You Gave Or Received And Any Medical 

Attention That Was Needed.  If You Need More Space, Use The Back Of This Form.  Thank 

You For Your Help. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

Witness Signature  Date 

 

Signature Below Of Wayne County Employee Accepting Statement: 

 

 

   

  Date 



WAYNE COUNTY APPENDIX N 

DRUG TESTING TECHNOLOGY 

 

 

The presence of drugs of abuse will be tested by urine testing.  All testing will performed by 

a Department of Health and Human Services approved laboratory.  Urine will initially be 

screened for the presence of drugs using an EMIT test.  Should the screen demonstrate the 

presence of drug metabolite above the screen level listed below, then a confirmatory test will 

be performed using a GC/MS test.  Should the GC/MS test confirm presence at or above the 

level listed below, the laboratory will report a positive result to the Medical Review Officer. 

 

 

Drugs of Abuse 

Screening Cutoff 

Levels 

Confirmation Cutoff 

Level 

Amphetamines 500 ng/ml* 250 ng/ml 

Barbiturates 300 ng/ml 300 ng/ml 

Benzodiazepines 300 ng/ml 300 ng/ml 

Cocaine 150 ng/ml* 75 ng/ml 

Opiates 300 ng/ml 300 ng/ml 

Phencyclidine 25 ng/ml 25 ng/ml 

Cannabinoids 15 ng/ml* 10 ng/ml 

Methadone 300 ng/ml 300 ng/ml 

Propoxyphene 300 ng/ml 300 ng/ml 

LSD 25 ng/ml  
 

 

 

Alcohol Testing 

 

Alcohol testing will be performed by evidentiary breath testing by trained breath alcohol 

technicians utilizing testing equipment approved by the Department of Health and Human 

Services. 

 

If the initial test demonstrates a blood alcohol concentration of .04% or higher, then a 

confirmatory test will be performed following a 15 minute wait period.  If the confirmatory 

test shows a blood alcohol concentration of .04% or higher, the result will be immediately 

reported to the Program Administrator or other authorized employer representative. 

 

 

 

 

 

 

     

*per R.C. 4511.19 



WAYNE COUNTY APPENDIX O 

PERSONAL USE OF COUNTY CELLULAR PHONE 

 MONTHLY REPORT 

  

 

See following page 



PERSONAL USE OF COUNTY CELLULAR PHONEPERSONAL USE OF COUNTY CELLULAR PHONEPERSONAL USE OF COUNTY CELLULAR PHONEPERSONAL USE OF COUNTY CELLULAR PHONE    
MONTHLY REPORTMONTHLY REPORTMONTHLY REPORTMONTHLY REPORT 

 

DEPARTMENT:  _______________________________________________DEPARTMENT:  _______________________________________________DEPARTMENT:  _______________________________________________DEPARTMENT:  _______________________________________________    
    

Billing Date:  _____________________________________ 
(A) (B) (C) (D) 

B ∻  A x C 
(E) (F) 

D + E 

 
 
 
Employee 
S.S.# 

 
 
 
 
Employee Name 

 
 

Total 
Minutes 

Used 

 
 

Personal 
Minutes 

Used 

 
 
 

Total Indirect 
Charges 

Pro-Rata Share 
of Total 
Indirect 

Charges To 
Personal Use 

 
 

Direct Charges 
for Personal 

Use 

 
 
 

Total Personal 
Use Charge 

        

        

        

        

        

        

        

        

        

        

        
    

(A) Total minutes used are the total minutes of usage during the month-not the number of minutes covered by the plan. 
    

(C)  Total indirect charges are the total recurring monthly charges for the phone. 
    

(D)  Pro-rata share is calculated based upon:  (Total Personal Minutes) divided by (Total Minutes Used) times (Total Indirect Charges) 
    

(E)  Direct Charges represent any Long Distance charges or other charges directly associated to a personal call 



WAYNE COUNTY APPENDIX P 

IDENTITY THEFT PREVENTION PROGRAM 

OF THE WAYNE COUNTY COMMISSIONERS 

  

 
Purpose 

To establish an Identity Theft Prevention Program (“Program”) designed to detect, prevent and mitigate 

identity theft in connection with a covered account, whether new or existing, and to provide for continued 

administration of the Program in compliance with Part 681 of Title 16 of the Code of Federal Regulations 

implementing Sections 114 and 315 of the Fair and Accurate Credit Transactions Act (FACTA) of 2003. 

 

Definitions 

Identify theft means fraud attempted or committed, using the identifying information of another person, 

without authority. The Federal Trade Commission (FTC) defines the term “identifying information” to 

mean, “any name or number that may be used, alone or in conjunction with any other information, to 

identify a specific person, including any of the following: 

 

1. Name, Social Security Number (SSN), date of birth, official State or government issued driver’s 

license or identification number, alien registration number, government passport number, employer or 

taxpayer identification number; 

2. Unique biometric data, such as fingerprint, voice print, retina or iris image, or other unique physical 

representation;  

3. Unique electronic identification number, address or routing code; or 

4. Telecommunication identifying information or access device.” 

 

A covered account means: 

 

1. An account that a creditor offers or maintains, primarily for personal, family, or household purposes, 

that involves or is designed to permit multiple payments or transactions. Covered accounts include 

credit card accounts, mortgage loans, automobile loans, margin accounts, cell phone accounts, utility 

accounts, checking accounts and savings accounts; and 

2. Any other account that a creditor offers or maintains for which there is a reasonably foreseeable risk to 

customers or to the safety and soundness of the creditor from identity theft, including financial, 

operational, compliance, reputation or litigation risks. 

 

A red flag means a pattern, practice, or specific activity that indicates the possible existence of identity 

theft. 

 

A service recipient is a person or entity who receives services from the Wayne County Commissioners for 

whom the Wayne County Commissioners creates or uses an account of any kind, such as utility provision, 

medical/emergency services, et cetera.  

 

The Program 

The Wayne County Commissioners hereby establishes this Identity Theft Prevention Program to detect, 

prevent and mitigate identity theft. The Program includes reasonable policies and procedures to: 

 

1. Identify relevant patterns, practices, and specific forms of activity that are “red flags,” signaling 

possible identity theft, and incorporate those red flags into the Program (under section “Identification 

of Relevant Red Flags”); 

2. Detect red flags that have been incorporated into the Program (under the section “Detection of Red 

Flags); 

3. Respond appropriately to any red flags that are detected to prevent and mitigate identity theft; and 

4. Ensure the Program is updated periodically to reflect changes in risks to customers and to the safety 

and soundness of the creditor from identity theft. 

 



This Program incorporates, as appropriate, existing policies and procedures that control reasonably 

foreseeable risks. 

 

Administration of Program 

The Wayne County Commissioners is responsible for the development, implementation, oversight, and 

continued administration of this Program. This Program shall be used to train staff, as necessary, to 

effectively implement the Program. This Program shall also be used to exercise appropriate and effective 

oversight of service provider arrangements. 

 

Identification of Relevant Red Flags 

This Program includes relevant red flag identification via the following categories as appropriate: 

 

1. Alerts, notifications, or other warnings received from consumer reporting agencies or service 

providers, such as fraud detection services; 

2. The presentation of suspicious documents; 

3. The presentation of suspicious personal identifying information; 

4. The unusual use of, or other suspicious activity related to, a covered account; and 

5. Notice from customers, victims of identity theft, law enforcement authorities, or other persons 

regarding possible identity theft in connection with covered accounts. 

 

The Program considers the following risk factors to identify relevant red flags for covered accounts as 

appropriate: 

 

1. The types of covered accounts offered or maintained; 

2. The methods provided to open covered accounts; 

3. The methods provided to access covered accounts; and 

4. Previous experience with identity theft. 

 

 The Program incorporates relevant red flags from sources such as: 

 

1. Incidents of identity theft previously experienced; 

2. Methods of identity theft that reflect changes in risk;  

3. Credit reporting agencies or other reliable regulatory agencies; and 

4. Applicable supervisory guidance. 

 

Detection of Red Flags 

In the course of providing services for citizens, the Wayne County Commissioners may encounter 

suspicious or inconsistent documents, information, or activity that may signal identity theft. This Program 

addresses the detection of red flags in connection with the opening of covered accounts and existing 

covered accounts, such as by: 

 

1. Obtaining identifying information about, and verifying the identity of, a person opening a covered 

account;  

2. Authenticating service recipients, monitoring transactions, and verifying the validity of change of 

address requests in the case of existing covered accounts;  

3. In the case of provision of medical/emergency services, if records showing services provided are 

inconsistent with a physical exam or medical history;  

4. A notice or inquiry from an insurance fraud investigator, landlord, lienholder, or property owner who 

has proof of ownership of any subject property; a law enforcement agency, including but not limited to 

Medicaid or Medicare fraud agents; or any other person/entity who has a legal interest in property, 

insurance, or other legitimate rights to inquire about a covered account;  

5. A complaint or question from a service recipient about information added to a credit report relative to 

services provided by the Wayne County Commissioners; and 

6. A dispute of a bill by a service recipient who claims to be the victim of any type of identity theft.  

 

Response 

This Program provides for appropriate responses to detect red flags to prevent and mitigate identity theft. 



The response shall be commensurate with the degree of risk posed. Appropriate responses may include: 

 

1. Monitor a covered account for evidence of identity theft; 

2. Require identification of the service recipient, such as a driver’s license or other state id, current health 

insurance card, or other identifying information prior to provision of services;  

3. Contact the service recipient to verify services were actually received by that individual; 

4. Change any passwords, security codes or other security devices that permit access to a covered 

account; 

5. Reopen a covered account with a new account number; 

6. Not open a new covered account; 

7. Close an existing covered account; 

8. Notify law enforcement; or 

9. Determine if no response is warranted under the particular circumstances. 

 

Updating the Program 

This Program shall be updated periodically to reflect changes in risks from identity theft to customers, or to 

the safety and soundness of the Wayne County Commissioners, based on factors such as: 

1. The experiences of the Wayne County Commissioners with identity theft; 

2. Changes in methods of identity theft; 

3. Changes in methods to detect, prevent and mitigate identity theft; 

4. Changes in the types of accounts that the Wayne County Commissioners offers or maintains; 

5. Changes in the business arrangements of the Wayne County Commissioners, including alliances, joint 

ventures, and contractual arrangements. 

 

Oversight of the Program 

Oversight of the Program shall include: 

1. Assignment of specific responsibility for implementation and maintenance of the Program. It is the 

policy of the Wayne County Commissioners that (title of person who would implement/maintain)        

                                                                         is assigned such responsibility. 

2. Review of reports prepared by staff regarding compliance; and 

3. Approval of material changes to this Program as necessary, to address changing risks of identity theft. 

 

Reports shall be prepared as follows: 

1.  Staff responsible for development, implementation, and administration of the Program shall report to 

the Wayne County Commissioners at least annually on compliance with the Program. 

2. The report shall address material matters related to the Program and evaluate issues such as: 

a. The effectiveness of the policies and procedures in addressing the risk of identity theft in 

connection with the opening of covered accounts and with respect to existing covered 

accounts; 

b. Contractual or other agreements; 

c. Significant incidents involving identity theft and the Wayne County Commissioners’ 

response; and 

d. Recommendations for material changes to the Program. 

 

Oversight of Contractual or Other Agreements 

The Wayne County Commissioners shall take steps to ensure that the activity of a contractor is conducted 

in accordance with reasonable policies and procedures designed to detect, prevent and mitigate the risk of 

identity theft, whenever the Wayne County Commissioners engages a contractor to perform an activity in 

connection with one or more covered accounts. An example would be a bill collection agency, a financial 

transaction device processor, or other party that may have access to covered accounts in any way. 

 

Duties Regarding Address Discrepancies 

The Wayne County Commissioners shall develop policies and procedures designed to enable it to form a 

reasonable belief that a credit report relating to a service recipient’s address is accurate. Occasionally, the 

Wayne County Commissioners may request a credit report for a service recipient. If the Wayne County 

Commissioners receives a notice of address discrepancy from a nationwide consumer reporting agency, 

indicating the address given by the consumer differs from the address contained in the consumer report, the 



Wayne County Commissioners shall attempt to confirm an accurate address. 

 

The Wayne County Commissioners may reasonably confirm that an address is accurate by any of the 

following means: 

 

1. Verification of the address with the consumer; 

2. Review of the Wayne County Commissioners’ records; 

3. Verification of the address through third-party sources; or 

4. Other reasonable means. 

 

If an accurate address is confirmed, the Wayne County Commissioners shall furnish the service recipient’s 

address to the nationwide consumer reporting agency from which it received the notice of address 

discrepancy if: 

 

1. The Wayne County Commissioners establishes a continuing relationship with the service recipient; 

and 

2. The Wayne County Commissioners, regularly and in the ordinary course of business, furnishes 

information to the consumer reporting agency. 

 

This Program was adopted on May 13, 2009, by the Wayne County Commissioners. This Program is 

effective as of August 1, 2009, regardless of when it is adopted.  

 



WAYNE COUNTY APPENDIX Q 

RECORD OF INSTRUCTION AND CAUTIONING 

 

 

 

Employee’s Name  

Employee’s Classification  

Date Instruction And Cautioning Was Issued  

 

 VIOLATION 
 

Date Violation Occurred  

Location Where Violation Occurred  

 

Description of Violation  

 

 

 
(Attach Additional Sheet If Necessary) 

 

 

 

This instruction and cautioning is issued as a corrective measure in an effort to help you 

improve your conduct.   

 

 

        

Signature Of Person Issuing  

Instruction And Cautioning 

 

 

Title 

 

 

               

I hereby acknowledge that a copy of the Record Of Instruction And Cautioning has been 

given to me this day. 

 

        

Signature Of Employee 

 

 

Date 

 

cc: Employee/Employee Personnel File 



WAYNE COUNTY APPENDIX R 

RECORD OF WRITTEN WARNING 

 

 

 

Employee’s Name  

Employee’s Classification  

Date Warning Was Issued  

 

 

 VIOLATION 
 

Date Violation Occurred  

Location Where Violation Occurred  

Description of Violation  

 

 

 
(Attach Additional Sheet If Necessary) 

 

 

 

This written warning is issued as a corrective measure in an effort to help you improve your 

conduct.   

 

 

 

        

Signature Of Person Issuing Warning 

 

 

Title 

 

 

               

I hereby acknowledge that a copy of the Record Of Written Warning has been given to me 

this day. 

 

        

Signature Of Employee 

 

 

Date 

 

cc: Employee/Employee Personnel File 



WAYNE COUNTY APPENDIX S 

NOTICE OF PREDISCIPLINARY CONFERENCE 

 

 

 

DATE OF PREDISCIPLINARY CONFERENCE:  

 

 

Employee’s Name  

Employee’s Classification  

Date Notice of Disciplinary Conference Was Issued  

 

 

 ALLEGED MISCONDUCT 
 

Date Misconduct Occurred  

Location Where Misconduct Occurred  

Description of Misconduct  

 

 

 
(Attach Additional Sheet If Necessary) 

 

 

This notice is to notify you of the disciplinary conference which has been set to give you an 

opportunity to offer an explanation of the above-mentioned misconduct.    

 

 

        

Signature Of Person Issuing Notice 

 

 

Title 

 

               

I hereby acknowledge that a copy of the Notice of Disciplinary Conference has been given to 

me this day. 

 

        

Signature Of Employee 

 

 

Date 

 

cc: Employee/Employee Personnel File 



WAYNE COUNTY APPENDIX T 

ORDER OF REMOVAL, REDUCTION, SUSPENSION, 

FINE, INVOLUNTARY DISABILITY SEPARATION 
 

Online Link:  www.pbr.ohio.gov, 
click on Resources, then Forms & Publications, then R.C. 124.34 Order (ADM 4055) 

 

 



 
 

 



 

WAYNE COUNTY APPENDIX U 

HEALTH CARE: 

 CONTINUATION COVERAGE RIGHTS UNDER COBRA 

 

 
Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

May 13, 2009 

 

Dear Sample Employee, the covered employee, 

and/or any covered spouse and/or dependents 

 

**CONTINUATION COVERAGE RIGHTS UNDER COBRA** 
 

Introduction 

 

You are receiving this notice because you have recently become covered under Sample Company (the Plan).  

This notice contains important information about your right to COBRA continuation coverage, which is a 

temporary extension of coverage under the Plan.  This notice generally explains COBRA continuation 

coverage, when it may become available to you and your family, and what you need to do to protect the 

right to receive it. 

 

The right to COBRA continuation coverage was created by a federal law, Consolidated Omnibus Budget 

Reconciliation Act of 1985 (COBRA).  COBRA continuation coverage can become available to you and to 

other members of your family who are covered under the Plan when you would otherwise lose your group 

health coverage. This notice generally explains COBRA continuation coverage, when it may become 

available to you and your family, and what you need to do to protect the right to receive it. This notice 

gives only a summary of your COBRA continuation coverage rights. For more information about your rights 

and obligations under the Plan and under federal law, you should either review the Plan's Summary Plan 

Description or get a copy of the Plan Document from the Plan Administrator. 

 

The Plan Administrator is  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

What is COBRA Continuation Coverage? 

 

COBRA continuation coverage is a continuation of Plan coverage when coverage would otherwise end because 

of a life event known as a “qualifying event.”  Specific qualifying events are listed later in the notice.  COBRA 

continuation coverage must be offered to each person who is a “qualified beneficiary.”  A qualified beneficiary 

is someone who will lose coverage under the Plan because of a qualifying event.  Depending on the type of 

qualifying event, employees, spouses of employees, and dependent children of employees may be qualified 

beneficiaries.  Under the Plan, qualified beneficiaries who elect COBRA continuation coverage must pay for 

COBRA continuation coverage. 

 

If you are an employee, you will become a qualified beneficiary if you will lose your coverage under the Plan 

because either one of the following qualifying events happens: 

 



 

 

(1) Your hours of employment are reduced, or 

 

(2) Your employment ends for any reason other than your gross misconduct. 

 

If you are the spouse of an employee, you will become a qualified beneficiary if you will lose your coverage 

under the Plan because any of the following qualifying events happens: 

 

(1) Your spouse dies; 

 

(2) Your spouse's hours of employment are reduced; 

 

(3) Your spouse's employment ends for any reason other than his or her gross misconduct; 

 

(4) Your spouse becomes enrolled in Medicare (Part A, Part B, or both); or 

 

(5) You become divorced or legally separated from your spouse. 

 

Your dependent children will become qualified beneficiaries if they will lose coverage under the Plan because 

any of the following qualifying events happens: 

 

(1) The parent-employee dies; 

 

(2) The parent-employee's hours of employment are reduced; 

 

(3) The parent-employee's employment ends for any reason other than his or her gross misconduct; 

 

(4) The parent-employee becomes enrolled in Medicare (Part A, Part B, or both); 

 

(5) The parents become divorced or legally separated; or 

 

(6) The child stops being eligible for coverage under the plan as a “dependent child.” 

 

When is COBRA Coverage Available?  
 

The plan will offer COBRA continuation to qualified beneficiaries only after the Plan Administrator has been 

notified that a qualifying event has occurred.  When the qualifying event is the end of employment or reduction 

of hours of employment, death of the employee, or enrollment of the employee in Medicare (Part A, Part B, or 

both), the employer must notify the Plan Administrator of the qualifying event.  In addition, if the Plan 

provides retiree health coverage, then commencement of a proceeding in a bankruptcy with respect to the 

employer is also a qualifying event where the employer must notify the Plan Administrator of the qualifying 

event. 

 

You Must Give Notice of Some Qualifying Events 

 

For the other qualifying events (divorce or legal separation of the employee and spouse or a dependent 

child's losing eligibility for coverage as a dependent child), you must notify the Plan Administrator.  The 

Plan requires you to notify the Plan Administrator within 60 days after the qualifying event occurs.  

You must send this notice to:  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

 



How is COBRA Coverage Provided? 

 

Once the Plan Administrator receives notice that a qualifying event has occurred, COBRA continuation coverage 

will be offered to each of the qualified beneficiaries.  For each qualified beneficiary who elects COBRA 

continuation coverage, COBRA continuation coverage will begin either (1) on the date of the qualifying event or 

(2) on the date that Plan coverage would otherwise have been lost, depending on the nature of the Plan. 

 

COBRA continuation coverage is a temporary continuation of coverage.  When the qualifying event is the death 

of the employee, your divorce or legal separation, or a dependent child losing eligibility as a dependent child, 

COBRA continuation coverage lasts for up to 36 months. 

 

When the qualifying event is the end of employment or reduction of the employee's hours of employment, and 

the employee became entitled to Medicare benefits less than 18 months before the qualifying event, COBRA 

continuation coverage for qualified beneficiaries other than the employee lasts until 36 months after the date of 

Medicare entitlement.  For example, if a covered employee becomes entitled to Medicare 8 months before the 

date on which his employment terminates, COBRA continuation coverage for his spouse and children can last up 

to 36 months after the date of Medicare entitlement, which is equal to 28 months after the date of the qualifying 

event (36 months minus 8 months).  Otherwise, when the qualifying event is the end of employment or reduction 

of the employee's hours of employment, COBRA continuation coverage generally lasts for only up to a total of 18 

months.  There are two ways in which this 18-month period of COBRA continuation coverage can be extended. 

 

Disability extension of 18-month period of continuation coverage 

 

If you or anyone in your family covered under the Plan is determined by the Social Security Administration to be 

disabled and you notify the Plan Administrator in a timely fashion, you and your entire family may be entitled to 

receive up to an additional 11 months of COBRA continuation coverage, for a total maximum of 29 months. The 

disability would have to have started at some time before the 60th day of COBRA continuation coverage and 

must last at least until the end of the 18-month period of continuation coverage.  This notice should be sent to:  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

Second qualifying event extension of 18-month period of continuation coverage 

 

If your family experiences another qualifying event while receiving COBRA continuation coverage, the spouse 

and dependent children in your family can get additional months of COBRA continuation coverage, up to a 

maximum of 36 months.  This extension is available to the spouse and dependent children if the former employee 

dies, or gets divorced or legally separated.  The extension is also available to a dependent child when that child 

stops being eligible under the Plan as a dependent child.  In all of these cases, you must make sure that the 

Plan Administrator is notified of the second qualifying event within 60 days of the second qualifying 

event.  This notice must be sent to:  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

Trade Act of 2002 

 

If you qualify for Trade Adjustment Assistance (TAA) as defined by the Trade Act of 2002, then you will be 

provided with an additional 60-day enrollment period, with continuation coverage beginning on the date of such 

TAA approval. 

 

If You Have Questions 

 

If you have questions about your COBRA continuation coverage, you should contact Benefit Compliance Inc. 



or you may contact the nearest Regional or District Office of the U.S Department of Labor's Employee Benefits 

Security Administration (EBSA).  Addresses and phone numbers of Regional and District EBSA Offices are 

available through EBSA's website at www.dol.gov/ebsa. 

 

Keep Your Plan Informed of Address Changes 

 

In order to protect your family's rights, you should keep the Plan Administrator informed of any 

changes in the addresses of family members.  You should also keep a copy, for your records, of any 

notices you send to the Plan Administrator. 

 

Plan Contact Information 

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

Sincerely, 

Benefit Compliance Inc. 

800-630-2398 

 

 



IMPORTANT INFORMATION  

ABOUT YOUR COBRA CONTINUATION COVERAGE RIGHTS 
 

 

What is continuation coverage? 

 

Federal law requires that most group health plans (including this Plan) give employees and their families 

the opportunity to continue their health care coverage when there is a “qualifying event” that would result 

in a loss of coverage under an employer's plan.  Depending on the type of qualifying event, “qualified 

beneficiaries” can include the employee covered under the group health plan, a covered employee's spouse, 

and dependent children of the covered employee. 

 

Continuation coverage is the same coverage that the Plan gives to other participants or beneficiaries under 

the Plan who are not receiving continuation coverage.  Each qualified beneficiary who elects continuation 

coverage will have the same rights under the Plan as other participants or beneficiaries covered under the 

Plan.  The persons listed on page one of this notice have been identified by the Plan as qualified 

beneficiaries entitled to elect continuation coverage.  Specific information describing continuation 

coverage can be found in the Plan's summary plan description (SPD), which can be obtained from  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 

 

How long will continuation coverage last? 

 

In the case of a loss of coverage due to end of employment or reduction in hours of employment, coverage 

generally may be continued for up to 18 months.  In the case of losses of coverage due to an employee's 

death, divorce or legal separation, the employee's becoming entitled to Medicare benefits or a dependent 

child ceasing to be a dependent under the terms of the plan, coverage may be continued for up to 36 

months.  Page one of this notice shows the maximum period of continuation coverage available to the 

listed qualified beneficiaries. 

 

Continuation coverage will be terminated before the end of the maximum period if any required premium 

is not paid on time, if a qualified beneficiary becomes covered under another group health plan that does 

not impose any pre-existing condition exclusion for a pre-existing condition of the qualified beneficiary, if 

a covered employee enrolls in Medicare, or if the employer ceases to provide any group health plan for its 

employees.  Continuation coverage may also be terminated for any reason the Plan would terminate 

coverage of a participant or beneficiary not receiving continuation coverage (such as fraud). 

 

How can you extend the length of continuation coverage? 

 

If you elect continuation coverage, an extension of the maximum period of 18 months of coverage may be 

available if a qualified beneficiary is disabled or a second qualifying event occurs.  You must notify 

Sample Company of a disability or a second qualifying event in order to extend the period of continuation 

coverage.  Failure to provide notice of a disability or second qualifying event may affect the right to extend 

the period of continuation coverage. 

 

Disability 

 

An 11-month extension of coverage may be available if any of the qualified beneficiaries is disabled.  The 

Social Security Administration (SSA) must determine that the qualified beneficiary was disabled at some 

time during the first 60 days of continuation coverage, and you must notify Sample Company of that fact 

within 60 days of the SSA's determination and before the end of the first 18 months of continuation 

coverage.  All of the qualified beneficiaries listed on page one of this notice who have elected continuation 

coverage will be entitled to the 11-month disability extension if one of them qualifies.  If the qualified 



beneficiary is determined by SSA to no longer be disabled, you must notify Sample Company of that fact 

within 30 days of SSA's determination. 

 

Second Qualifying Event 

 

An 18-month extension of coverage will be available to spouses and dependent children who elect 

continuation coverage if a second qualifying event occurs during the first 18 months of continuation 

coverage.  The maximum amount of continuation coverage available when a second qualifying event 

occurs is 36 months.  Such second qualifying events include the death of a covered employee, divorce or 

separation from the covered employee or a dependent child's ceasing to be eligible for coverage as a 

dependent under the Plan.  You must notify Sample Company within 60 days after a second qualifying 

event occurs. 

 

How can you elect continuation coverage? 

 

Each qualified beneficiary listed on page one of this notice has an independent right to elect continuation 

coverage.  For example, both the employee and the employee's spouse may elect continuation coverage, or 

only one of them.  Parents may elect to continue coverage on behalf of their dependent children only.  A 

qualified beneficiary must elect coverage by the date specified on the Election Form.  Failure to do so will 

result in loss of the right to elect continuation coverage under the Plan.  A qualified beneficiary may 

change a prior rejection of continuation coverage any time until that date. 

 

In considering whether to elect continuation coverage, you should take into account that a failure to 

continue your group health coverage will affect your future rights under federal law.  First, you can lose the 

right to avoid having pre-existing condition exclusions applied to you by other group health plans if you 

have more than a 63-day gap in health coverage, and election of continuation coverage may help you not 

have such a gap.  Second, you will lose the guaranteed right to purchase individual health insurance 

policies that do not impose such pre-existing condition exclusions if you do not get continuation coverage 

for the maximum time available to you.  Finally, you should take into account that you have special 

enrollment rights under federal law.  You have the right to request special enrollment in another group 

health plan for which you are otherwise eligible (such as a plan sponsored by your spouse's employer) 

within 30 days after your group health coverage ends because of the qualifying event listed above.  You 

will also have the same special enrollment right at the end of the continuation coverage if you get 

continuation coverage for the maximum time available to you. 

 

How much does COBRA continuation coverage cost? 

 

Generally, each qualified beneficiary may be required to pay the entire cost of continuation coverage.  The 

amount a qualified beneficiary may be required to pay may not exceed 102 percent (or, in the case of an 

extension of continuation coverage due to a disability, 150 percent) of the cost to the group health plan 

(including both employer and employee contributions) for coverage of a similarly situated plan participant 

or beneficiary who is not receiving continuation coverage.  The required payment for each continuation 

coverage period for each option is described in this notice. 

 

What if I am eligible for trade adjustment assistance? 

 

The Trade Act of 2002 created a new tax credit for certain individuals who become eligible for trade 

adjustment assistance and for certain retired employees who are receiving pension payments from the 

Pension Benefit Guaranty Corporation (PBGC) (eligible individuals).  Under the new tax provisions, 

eligible individuals can either take a tax credit or get advance payment of 65% of premiums paid for 

qualified health insurance, including continuation coverage.  If you have questions about these new tax 

provisions, you may call the Health Care Tax Credit Customer Contact Center toll free at 1-866-628-4282. 

 TTD/TTY callers may call toll free at 1-866-626-4282.  More information about the Trade Act is also 

available at www.doleta.gov/tradeact/2002act_index.asp. 

 

When and how must payment for continuation coverage be made? 

 



First payment for continuation coverage 

 

If you elect continuation coverage, you do not have to send any payment for continuation coverage with the 

Election Form.  However, you must make your first payment for continuation coverage within 45 days 

after the date of your election.  (This is the date the Election Notice is post-marked, if mailed.)  If you do 

not make your first payment for continuation coverage in full not later than 45 days after the date of your 

election, you will lose all continuation coverage rights under the Plan. 

 

Your first payment must cover the cost of the continuation coverage from the time your coverage under the 

Plan would have otherwise terminated up to the time you make the first payment.  You are responsible for 

making sure that the amount of your first payment is enough to cover this entire period.  You may contact 

Sample Company to confirm the correct amount of your first payment. 

 

Your first payment for continuation coverage should be sent to: 

 

Benefit Compliance Inc. 

P.O. Box 625 

Dandridge,  TN  37725 

 

Periodic payments for continuation coverage 

 

After you make your first payment for continuation coverage, you will be required to make periodic 

payments for each subsequent coverage period.  Under the Plan, these periodic payments for continuation 

coverage are due on the first day of each month.  If you make a periodic payment on or before the first day 

of the coverage period to which it applies, your coverage under the Plan will continue for that coverage 

period without any break.  The Plan will send periodic notices of payments due for these coverage periods. 

 

Grace periods for periodic payments 

 

Although periodic payments are due on the dates shown above, you will be given a grace period of 30 days 

after the first day of the coverage period to make each periodic payment.  Your continuation coverage will 

be provided for each coverage period as long as payment for that coverage period is made before the end of 

the grace period for that payment.  However, if you pay a periodic payment later than its due date but 

during its grace period, your coverage under the Plan may be suspended as of the due date and then 

retroactively reinstated (going back to the due date) when the periodic payment is made.  This means that 

any claim you submit for benefits while your coverage is suspended may be denied and may have to be 

resubmitted once your coverage is reinstated. 

 

If you fail to make a periodic payment before the end of the grace period for that payment, you will lose all 

rights to continuation coverage under the Plan. 

 

Your first payment and all periodic payments for continuation coverage should be sent to: 

 

Benefit Compliance Inc. 

P.O. Box 625 

Dandridge,  TN  37725 

 

For more information 

 

This notice does not fully describe continuation coverage or other rights under the Plan.  More information 

about continuation coverage and your rights under the Plan is available in your summary plan description 

or from the Plan Administrator.  You can get a copy of your summary plan description from:  

 

Wayne County 

Wayne County Administration Building 

428 West Liberty Street 

Wooster, Ohio  44691 



 

For more information about your rights under ERISA, including COBRA, the Health Insurance Portability 

and Accountability Act (HIPAA), and other laws affecting group health plans, contact the U.S. Department 

of Labor's Employee Benefits Security Administration (EBSA) in your area or visit the EBSA website at 

www.dol.gov/ebsa. 

 

Keep Your Plan Informed of Address Changes 

 

In order to protect your family's rights, you should keep the Plan Administrator informed of any changes in 

the address of family members.  You should also keep a copy, for your records, of any notices you sent to 

the Plan Administrator. 



WAYNE COUNTY APPENDIX V 

EXIT INTERVIEW 

 

 

Name:  

Title:  Department:  

Hire Date:  Termination Date:  

Please explain your reasons for leaving:  

 

 

 

 

EMPLOYEE'S EVALUATION OF THE JOB + = - 
The job held my interest    

Actual work was adequately outlined in position description    

My performance was evaluated regularly and fairly    

Good performance was recognized    

Orientation for the job was satisfactory    

There were opportunities for training for professional growth    

There were opportunities for advancement    

I was treated fairly by my supervisors    

There is good communication between management and employees    

The morale here is high    

There is good rapport among the employees    

Our salaries compare well with other similar employers    

Our benefits compare well with other similar employers:    

 Health Insurance          

 Dental Coverage          

 Prescription Medication          

 Vacations          

 Tuition Reimbursement          

 Personal Days          

          

TO BE SIGNED BY EMPLOYEE: 

 

 

 

 

NOTE:  This exit interview information WILL NOT become a part of your personnel 

file.  It is for the benefit of County administration only. 



 

APPENDIX V EXIT INTERVIEW 

(CONTINUED)  

 

QUESTIONS TO BE DISCUSSED BY INTERVIEWER: 
 

What suggestions do you have for improved quality of employment here?  

 

 

What things could management have done to make your employment experience better? 

 

 

If you had the authority, which things would you change?  

 

 

What could the County have done to keep you as an employee?  

 

 

Would you be available for employment by the County in the future?  Under what 

circumstances? 

 

 

Miscellaneous comments by employee: 

 

 

Comments of interviewer: 

 

 

 

              

 

Employee has returned all County property.   Yes  No 

 

 

 

Interviewer's Signature  Date 

   

Appointing Authority’s Signature  Date 

 



 

 

WAYNE COUNTY APPENDIX W 

AUDITOR OF STATE 

FRAUD-REPORTING SYSTEM INFORMATION 
 

 

 
Ohio Revised Code 117.103(B)(1) and (B)(2) mandates each public office to provide 

information about the Ohio fraud‐reporting system and the means of reporting fraud to 

each current and newly hired employee with the public office.  New employees have thirty 

days after beginning employment to confirm receipt of this information. 

 

Employees are encouraged to read Ohio Revised Code sections 117.103 and 124.341 

(following this page) as they describe the protections you are provided as a classified or 

unclassified employee if you use this fraud reporting system.  To report a fraud, please 

contact the Ohio Auditor of State by one of the below methods:   

 

Auditor of State’s Fraud Contact Information: 

 

Telephone: 1-866-FRAUD OH (1-866-372-8364) 

 

US Mail:  Ohio Auditor of State’s Office 

 Special Investigations Unit 

 88 East Broad Street 

 P.O. Box 1140 

 Columbus, OH 43215 

 

Web:  www.ohioauditor.gov 

 

 

 

 

 

 

 

 

 



 



 



 

 

INDEX FOR TOPICS THAT APPEAR IN 

MORE THAN ONE POLICY 

 

 

Classified Employee   1.08  

2.06 (A) 

 

Disability     1.07 

3.08 

11.01 (D) 

11.02 (D) 

 

Equal Employment    1.07 (A) 

Opportunity     2.04 

3.04 (C) 

 

Family and Medical Leave  5.01 (C) (6) 

5.07 (A) 

5.08 

 

Health Insurance    5.01 (A) 

5.07 (A) (6) 

5.08 (J) 

11.03 (B) 

 

Holidays and/or    3.02 (E) 

Holiday Pay     4.04 (A) (9) 

5.03 

 

Intermittent Employee   3.02 

5.03 (F) 

 

Medical Examination   3.05 

5.04 (H) 

 

Medical Records    3.04 (B 

3.08 (E) 

 

Military Leave    5.06 

5.07 (B) 

 

 



 

INDEX FOR TOPICS THAT APPEAR IN 

MORE THAN ONE POLICY (CONTINUED) 

 

 

OPERS     4.03 (A) 

5.01 (B) 

5.09 

11.03 (C) 

 

Probationary Period   2.06 (A) 

6.02 (D) 

11.02 (A) 

 

Seasonal Employee    3.02 

5.03 (F) 

 

Sick Leave     2.06 (C) (5) 

3.02 (E) 

5.01 (C) (6) 

5.04 

5.08 (B) (4) 

5.09 (B) 

11.03 (A) 

 

Temporary Employee   3.02 

5.03 (F) 

 

Unclassified Employee   1.08 

2.06 (B) 

 

Vacation     3.02 (E) 

5.01 (C) (6) 

5.02 

5.08 (B) (4) 

5.09 (B) 

 

 


