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MINUTES 
 

WAYNE COUNTY PLANNING COMMISSION MEETING 
WAYNE COUNTY ADMINISTRATION BUILDING 

WAYNE COUNTY PLANNING DEPARTMENT - VIRTUAL MEETING 
3:00 PM WEDNESDAY: MARCH 10, 2021 

 
MEMBERS PRESENT: Bill Cletzer, John Fitzpatrick, Becky Foster, Bob Gralinski, Brian Gwin, Amy 

Marinello, Joel Montgomery, Gene Pouly, Sue Smail, Steve Wheeler 
 
MEMBERS ABSENT: Ron Amstutz 
 
OTHERS PRESENT: John ‘Andy‘ Long- SJL, John Scavelli- City of Wooster, Dan Lutz- Wayne County 

Prosecutor, Jamie Pience-  
  

STAFF PRESENT: Pete Wearstler, Jenn Kiper, and Kevin White  
 
CALLED TO ORDER: Chairman Cletzer called the meeting to order 
 
ROLL CALLED:  Secretary Fitzpatrick called the Roll; a Quorum was present 
 
OATH ADMINISTERED: Chairman Cletzer administered Oath to anyone intending to speak at the meeting 
 
MINUTES:  January 13, 2021 

   Moved by Bob Gralinski to approve as presented  
Seconded by Sue Smail 
MOTION carried  

 
OLD BUSINESS:   None 

 
NEW BUSINESS: 
SUBDIVISION REPORT: Staff Recommended Acceptance of Report as Presented 

                                  Moved by John Fitzpatrick to approve as presented 
                        Seconded by Brian Gwin 
                       MOTION carried 

 
EXTENSIONS:  None 
 
VARIANCES:  None 

   
 

 

BOARD OF COUNTY COMMISSIONERS 

RON AMSTUTZ  REBECCA S. FOSTER  SUE A. SMAIL 
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COMMON ACCESS DRIVES: 

MCAD-21-01, BAU 27 SE, TR 119, BURKHART RD., APPLICANT/OWNER: DON PETERS, 

SURVEYOR: SHAFFER, JOHNSTON, LICHTENWALTER 

The applicant is proposing to split a 6.3-acre lot from an 8.3-acre parcel on a 30’ wide common access 

drive easement off of Burkhart Road. The 2.0-acre lot would also be a part of the common access 

drive. (Planning Fee $250) pd 

Health: For the proposed TRC application referenced above -Health waives review for the TRC 

application referenced above.   

Planning: Staff recommends that the Type 1 CAD may be approved with the following conditions:  

1. The drive shall be constructed to all standards according to Section 203.04 G 1 b.  

2. the required signage installed 

3. a T-type turnaround installed 

4. an approved shared drive agreement submitted 

5. all other TRC comments shall also be met. 

The 2.0-acre lot fronting on Burkhart Road shall be required to utilize the CAD as its primary access point 

but may have a secondary point of access. 

It should be noted that any additional lots on the CAD will require approval by the Planning Commission. 

If the CAD is extended, or upgraded from a Type 1, new regulations may apply and the CAD will need to 

be reviewed by the Planning Department. 

No additional regulatory concerns. 

Wayne SWCD: A 20-foot-wide drainage course exists extending from the east property line to the west 

property line of the proposed 30' common access drive. A 20-foot-wide drainage course exists extending 

from the east property line to the west property line of the proposed 6.353-acre parcel. The approximate 

location of the drainage course is shown on the attached aerial photo, however, the drainage course 

location indicated on the survey drawing shall depict the actual location of the drainage course as it exists 

in the field. 

Drainage Course Note: 

A drainage course was observed on the proposed 30' common access drive and the 6.353-acre parcel. 

The drainage course is a swale, as shown and identified on the survey drawing.  The drainage course 

should be preserved as a means of disposing stormwater and groundwater and is intended to benefit all 

who adjoin it.  To preserve the function of the drainage, course an area described as, ten feet on each 

side of the centerline of the swale, extending along its entire length, should not be impeded.  Within the 

drainage course, no structure, fencing, culvert or other material should be placed or permitted to remain 

which may obstruct, retard or divert the flow. 

Map Office: Show Easement on the Survey. 

      
Staff member Jenn Kiper introduced the proposed Common Access Drive. This proposal was one of the 
more standard types of Common Access Drives which the Commission encounters. John Long explained 

that the CAD would be designed to meet all the requirements of a Type-1 CAD, including address signage 
and markers at the street, a 30’ wide Access Easement with a T-type turnaround, and meet all staff 

recommendations. Commission members asked for clarification on whether the 2.0-acre parcel would be 

required to use the CAD as the primary source of access. Jenn Kiper and John Long explained that the 
2.0-acre parcel would be required to be part of the CAD, and would be a part of the CAD agreement. 

Jenn explained that the property would be permitted to have a secondary point of access to Burkhart 
Road, but would still be responsible for the maintenance and upkeep of the CAD.  

 
A MOTION was made by John Fitzpatrick to Approve the CAD. 
Seconded by Joel Montgomery 
MOTION carried. 
 
MAJOR SUBDIVISIONS:  None 



 3 of 3 

 
INTERGOVERNMENTAL REVIEW: None  

 
 

OTHER BUSINESS: Discussion on potential conflict of interest within the Planning Commission.  

Chairman Cletzer reintroduced the discussion of potential conflict of interest from the January 13 Planning 

Commission meeting. The concern over the potential conflict of interest had to do with the City of Wooster’s 

intergovernmental review (IGR) over a requested map amendment for the city’s Facility Planning Area (FPA) 

boundary. Chairman Cletzer asked Joel Montgomery, who requested the discussion on conflict of interest, to begin 

the conversation. Mr. Montgomery stated that he was contacted thirty minutes prior to the January 13 meeting by 

County Prosecutor Dan Lutz, who stated that there was concern over a possible conflict of interest regarding the 

City’s IGR request. Mr. Montgomery wanted to clarify with the Planning Commission what was an actual conflict of 

interest and what was to be done in the case a member of the commission felt they had a conflict. 

Chairman Cletzer then read the section of the Planning Commission bylaws regarding conflict of interest, which 

states that it is the responsibility of the individual commission member to recuse themselves in cases where a 

conflict of interest exists. Mr. Lutz mentioned that his call with Mr. Montgomery was to make sure he was aware 

of what the Planning Commission bylaws stated. City of Wooster Law Director, John Scavelli, explained that the 

Mr. Montgomery would not have a conflict of interest, based on precedent set in an Ethics Commission Advisory 

post. 

Mr. Montgomery stated that the moving of the Wooster 201 FPA boundary, was moving a planning boundary and 

did not have to do with annexation or revenue for the City. Additionally, Mr. Montgomery stated that the updated 

plans would benefit other entities outside of Wooster. Mr. Fitzpatrick asked if the Planning Commission bylaws 

should be amended to state that if a member had a conflict of interest they could present but not vote. Legal staff 

present explained that if there was a conflict of interest, the planning commission member was to neither present 

or vote, and should not be present for that specific matter. 

Mr. Fitzpatrick asked if the bylaws should be amended to be more clear about when a member should be required 

to recuse themselves, but legal staff explained that the decision should be the responsibility of the individual with 

the potential conflict of interest.  

Commission members began to discuss the specifics of the Wooster IGR request, but Mr. Wearstler recommended 

that because the matter was still tabled, the Commission should only discuss the bylaws and how to proceed if a 

conflict of interest would arise. Members acknowledged that they understood the bylaws. 

 

A brief discussion then occurred stating that the Planning Commission Secretary was not required to sign off on 

the commission minutes and action items, but Planning staff would continue to have the secretary review and sign 

off on documents to ensure consistency.  

 
ADJOURN: Upon hearing no additional further business, Sue Smail moved to adjourn, and Bob 
Gralinski seconded.  MOTION carried. Meeting adjourned at 3:57 pm. 

X
Bill Cletzer, Chairman

Wayne County Planning Commission

                   

X
John Fitzpatrick, Secretary

Wayne County Planning Commission

 


