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BIDDER’S CHECKLIST

BID GUARANTY

· a)  Furnished a Bid Guaranty and Contract Bond or a

· b)  Certified Check Plus a Signed Bid Guaranty Form or

· c)  Cashier’s Check Plus a Signed Bid Guaranty Form

IF BID GUARANTY AND CONTRACT BOND
· Verified It was Signed By Bidder & Surety Agent

· Checked Power of Attorney/Proper Agent Name and Date

· Attached Current Financial Statement of Surety and

· Current Certificate of Insurance for Surety from Department of Insurance

ADDITIONAL REMINDERS

· Reviewed Proposal for Mathematical Errors

· Checked that Bid Proposal was Signed by an Officer of the Company

· Attached Certified Copy of Corporate Resolution
· Filed Contractor’s Affidavit of Required Certifications with Bid Proposal

· Attached  Contractor’s Certification of Workers’ Compensation Coverage
· Included Acknowledgement of Receipt of Addenda

· Supplied Proposed Subcontractor/Supplier Breakdown

· Filled out Experience and Equipment Questionnaire

· Completed and Signed the OPWC Equal Employment Opportunity Certification

DISCLAIMER

This checklist is not intended to relieve the bidder of the responsibility to provide other required documents.  Rather, this checklist is offered merely to serve as an aid in assisting in the preparation of the bid.  Notice is hereby given that the failure to submit all required documents duly and properly constituted including, but not limited to, all required signatures, may result in the rejection of your bid on the basis that the bid is not responsive.
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LEGAL NOTICE

Sealed bids will be received by the Board of Wooster Township Trustees at the Wayne County Engineer’s Office (3151 West Old Lincoln Way, Wooster, Ohio) until 4:00 p.m. on WEDNESDAY, JULY 13, 2016.  The bids will be publicly opened and read aloud at the Wooster Township Office (838 Heyl Road, Wooster, Ohio) at 6:00 p.m. on WEDNESDAY, JULY 13, 2O16 for the following improvement:
IMPROVEMENT OF 0.44 MILE OF T.R. 167 (TOLBERT ROAD) AND 1.17 MILE OF T.R. 177 (BATDORF ROAD) IN WOOSTER TOWNSHIP IN ACCORDANCE WITH ODOT’S CONSTRUCTION AND MATERIAL SPECIFICATIONS, DATED JANUARY 1, 2013.
This improvement must be completed by September 16, 2016.  The Engineer’s estimate for this project is $176,426.
Bid information, bid forms, and specifications may be obtained from the Wayne County Engineer’s Office at 3151 West Old Lincoln Way, Wooster, Ohio 44691.  A non-refundable charge of $30.00 will be required for each set of plans.  Checks should be made payable to the Wayne County Engineer.  Questions concerning the plans and specifications should be directed to Mr. Roger K. Terrill, Wayne County Engineer, (330) 287-5500.

The Legal Notice is posted on the Wayne County Commissioners’ web site.  Go to http://www.wayneohio.org/more/commissioners/legalnotices.
Each Proposal must contain the full name of the party or parties submitting the proposal and all persons interested therein.  Each bidder must submit evidence of its experience on projects of similar size and complexity.

In accordance with ORC Section 153.54 each bidder must deposit with his bid, security in the amount, form, and subject to the conditions provided in the Information for Bidders.  Bonds shall be issued by a Surety Company or Corporation licensed in the State of Ohio to provide said surety.

This project is funded, in part, with a grant from the Ohio Public Works Commission (OPWC).  All requirements of OPWC projects will apply.  All contractors and subcontracts will, to the extent practicable, use Ohio Products, materials, services, and labor in the construction of this project.
DOMESTIC STEEL USE REQUIREMENTS AS SPECIFIED IN SECTION 153.011 OF THE OHIO REVISED CODE APPLY TO THIS PROJECT.  COPIES OF SECTION 153.011 OF THE OHIO REVISED CODE CAN BE OBTAINED FROM THE OHIO DEPARTMENT OF ADMINISTRATIVE SERVICES.

Contractor compliance with the Equal Employment Opportunity requirements of the Ohio Administrative Code Chapter 123, the Governor’s Executive Order of 1972, and the Governor’s Executive Order 84-9 shall be required.
Bidders must comply with the prevailing wage rates on Public Improvements in Wayne County, Ohio as determined by the current Division of Labor and Worker Safety-Wage and Hour of the Ohio Department of Commerce.
The Board of Wooster Township Trustees may consider informal any bid not prepared and submitted in accordance with the provisions hereof.  The Wooster Township Trustees reserve the right to waive any informality in the bidding and to reject any or all bids.

No bidder may withdraw a bid within sixty (60) days of the actual date of the opening thereof.

By order of the Wooster Township Trustees.

Deanna Weaver, Fiscal Officer
ADVERTISE:  JUNE 2, 2016
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INFORMATION FOR BIDDERS

1. RECEIPT AND OPENING OF BIDS:  The Wooster Township Trustees, herein called “Owner”, invites bids on the forms provided herein, all blanks of which must be accurately and appropriately completed.  Sealed bids will be received by the Owner at the Wayne County Engineer’s Office (3151 West Old Lincoln Way, Wooster, Ohio) until 4:00 p.m. on WEDNESDAY, JULY 13, 2016.  The bids will be publicly opened and read aloud at the Wooster Township Office (838 Heyl Road, Wooster, Ohio) at 6:00 p.m. on WEDNESDAY, July 13, 2013.  The envelope containing the bid proposal must be sealed, addressed to the Wayne County Engineer’s Office, 3151 West Old Lincoln Way, Wooster, Ohio 44691 and clearly marked as a bid for “WOOSTER TOWNSHIP PAVING”.
The Owner may consider informal any bid not prepared and submitted in accordance with the provisions hereof and may waive any informalities or reject any or all bids. Any bid may be withdrawn prior to the above scheduled time for the opening of bids or the authorized postponement thereof.  Any bid received after the time and date specified above shall not be considered.  No bidder may withdraw a bid within sixty (60) days after the actual date of the bid opening.

Bids will only be accepted from companies who are listed on the Engineer’s Planholders’ List.  To be listed, a bidder must request original bid documents from the Wayne County Engineer.

2. PREPARATION OF THE BID:  Bid pricing must be submitted on the prescribed form of “PROPOSAL” included in these documents.  All blank spaces for bid prices must be filled in, with ink or typewritten. The entire Form of Proposal must be completed and submitted by the bidder.  The Proposal must be signed with an original signature of the owner of a company or officer of a corporation.  Failure to submit a completed and signed Form of Proposal may be cause to reject a bid.  In addition to the Proposal, the required bid submittals include: a sufficient bid guaranty, in one of the forms prescribed herein; all affidavits, certifications, acknowledgement of any addenda issued, a list of proposed subcontractors, and a completed experience questionnaire.  The affidavits and certifications must be completed and fully executed when submitted with the proposal.  A copy of the bid forms should be submitted along with the originals.
Each bid must be submitted in a sealed envelope bearing on the outside of the envelope the name and address of the bidder, and the designated name of the project for which the bid is being submitted.  If a bid is forwarded by mail, the sealed envelope containing the bid must be enclosed in an outer envelope addressed as specified above to the Wooster Township Trustees and designated as a bid for the above-named project.

3. TELEGRAPHIC MODIFICATION:  Any bidder may modify his or her bid by telegraphic communication at any time prior to the scheduled closing time for receipt of bids, provided such telegraphic communication is received by the Owner prior to closing time, and provided further, that the Owner is satisfied that a written confirmation of the telegraphic modification over the signature of the bidder was mailed prior to the closing time.  The telegraphic communication should not reveal the bid price, but should provide the addition, subtraction, or other modification so that the final prices or terms will not be known by the Owner until the sealed bid is opened.  If written confirmation is not received within two days from the closing time, no consideration will be given to the telegraphic modification.
4. SUBCONTRACTS:  The bidder is specifically advised that any person, for, or other party to whom it is proposed to award a subcontract under this contract must be acceptable to the Owner.  The bidder must provide a complete list of all subcontractors to be used on the project.  A form detailing Proposed Suppliers and/or Subcontractors is included in the bid documents.  These must be submitted for each Subcontractor or Materials Supplier by the Contractor to the Wayne County Engineer prior to making application for final payment under the contract.
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5. METHOD OF BIDDING:  The Owner invites the following bid(s):
UNIT PRICE BIDS
6.
QUALIFICATIONS OF BIDDER:  The Owner may make such investigations as he deems necessary to determine the ability of the bidder to perform the work, and the bidder shall furnish to the Owner all such information and data for this purpose as the Owner may request.  The Owner reserves the right to reject any bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the Owner that such bidder is properly qualified to carry out the obligations of the contract and to complete the work contemplated therein.  Conditional bids will not be accepted.  Bidder must furnish a certificate of qualification which shall be obtained from the Ohio Department of Transportation.

7. BID SECURITY:  A Bid Guaranty, as required by ORC Section 153.54, shall accompany each proposal in one of two forms:
1. A certified check or cashier’s check in an amount equal to ten percent (10%) of the total amount bid submitted with a completed and signed Bid Guaranty statement, the form for which is provided in these documents.  Upon entering into a contract with the Owner, the contractor must then file a Performance Bond for the full amount of the contract.  The form of Performance Bond must be in that of the Ohio Revised Code and is provided herein.  Checks submitted will be returned to the successful and unsuccessful bidders when the contract is executed.

or

2. A Bid Guaranty and Contract Bond for the full amount of the Bid.  The Bid Guaranty and Contract Bond must be in the form prescribed by the Ohio Revised Code.  The form of which is provided herein.  The Bond must be duly executed with original signatures to be valid.  The Bond is retained for the successful bidder, but returned to unsuccessful bidders upon execution of a contract.
3. Failure to submit a sufficient bid guaranty will result in rejection of any bid.

8.
LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO A CONTRACT:  The successful bidder, upon his/her failure or refusal to execute and deliver the contract and bonds required within the ten (10) days after she/he has received notice of the acceptance of his/her bid, shall forfeit to the Owner, as liquidated damages for such failure or refusal, the security deposited with his/her bid.

9.
TIME OF COMPLETION AND LIQUIDATED DAMAGES:  Bidder must agree to commence work on or before a date to be specified in a written “NOTICE TO PROCEED” of the Owner and to fully complete the project by SEPTEMBER 16, 2016.   Bidder must agree to pay as liquidated damages the sum of $500.00 for each consecutive calendar day as hereinafter provided in the General Conditions and Proposal Notes if the project is not completed by the specified date.
10.
CONDITIONS OF WORK:  Each bidder must inform him/herself fully of the conditions relating to the construction of the project and the employment of labor thereon.  Failure to do so will not relieve a successful bidder of his/her obligation to furnish all material and labor necessary to carry out the provisions of his/her contract.  Insofar as possible the contractor, in carrying out the work, must employ such methods or means as will not cause any interruption of or interference with the work of any other contractor.

11.
ADDENDA AND INTERPRETATIONS:  No official interpretation of the meaning of the plans, specifications, or other pre-bid documents will be made to any bidder orally.  Every request for such interpretation should be in writing addressed to:  Mr. Roger K. Terrill, Wayne County Engineer, 3151 West Old Lincoln Way, Wooster, Ohio 44691.  Such a request, to be given consideration, must be
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received at least five (5) days prior to the date set for the opening of bids.  Any and all such interpretations and any supplemental instructions will be in the form of written addenda to the specifications, which, if issued, will be mailed by certified mail with return receipt requested to all prospective bidders (at the respective addressed furnished for such purposes), not later than three (3) days prior to the date set for the opening of bids.  Failure of any bidder to receive any such addendum or interpretation shall not relieve such bidder from any obligation under his/her bid as submitted.  All addenda so issued shall be acknowledged by the bidder and shall become part of the contract documents.

12.
SECURITY FOR FAITHFUL PERFORMANCE:  Simultaneously with his/her delivery of the executed contract, the Contractor shall furnish a surety bond or bonds as security for faithful performance of this contract and for the payment of all persons performing labor on the project under this contract and furnishing materials in connection with this contract, as specified in the General Conditions included herein.  The surety on such bond or bonds shall be duly authorized surety company satisfactory to the Owner.

13.
POWER OF ATTORNEY:  Attorney-in-fact who sign bid bonds or contract bonds must file with each bond a certified and effectively dated copy of their power of attorney.

14.
LAWS AND REGULATIONS:  The bidder’s attention is directed to the fact that all applicable state laws, municipal ordinances, and the rules and regulations of all authorities having jurisdiction over construction of the project shall apply to the contract throughout, and they will be deemed to be included in the contract the same as though herein written out in full.

15.
METHOD OF AWARD – LOWEST QUALIFIED BIDDER:  If at the time this contract is to be awarded, the lowest base bid submitted by a responsible bidder does not exceed the amount of funds then estimated by the Owner as available to finance the contract, the contract will be awarded on the base bid only.  If such bid exceeds such amount, the Owner may reject all bids or may award the contract on the base bid combined with such deductible alternates applied in numerical order in which they are listed in the Form of Bid, as produces a net amount which is within the available bid.

16.
OBLIGATION OF THE BIDDER:  At the time of the opening of bids each bidder will be presumed to have inspected the site and to have read and to be thoroughly familiar with the plans and contract documents (including all addenda).  The failure or omission of any bidder to examine any form, instrument, or document shall in no way relieve any bidder from any obligation in respect to his/her bid.

17.
SAFETY STANDARDS AND OSHA COMPLIANCE:  With respect to all work performed under this contract, the contractor shall:

a. Comply with the safety standards provisions of applicable laws, building and construction codes and all regulations issued by the Secretary of Labor pursuant to title 29 Part 1926 (formerly Part1518) of the Code of Federal Regulations.  The Contractor shall include the provisions of this article in every Subcontract so that such provisions will be binding on each Subcontractor.

b. Exercise every precaution at all times for the prevention of accidents and the protection of persons (including employees) and property.  Give the complex issues involved in coordinating work on a multi-employer site, all safety and health issued must be closely supervised.  The Contractor shall be responsible, not only for his/her own work area, but also for any other areas which the Contractor of his/her Subcontractors control or have access to which may expose other contractors and workers to hazardous conditions.

7
c. Provide a work site free from recognized hazards for the Owner, the Wayne County Engineer and the Owner’s and County Engineer’s employees and volunteers.  It shall be the responsibility of the contractor’s construction superintendent to provide to the Owner and Wayne County Engineer and their potentially impacted employees the following information:

1. Hazardous chemicals or substances that they may be exposed to while on the job site.

2. Measures they may take to lessen the possibility of an exposure.

3. Steps the contractor or subcontractor has taken to reduce these risks.

4. MSDS reports for all hazardous chemicals or substances that are on file with the construction superintendent.

5. Procedures to follow should they be exposed to hazardous chemicals or substances.

d. The Contractor shall notify the Engineer if he or she has concerns regarding the Engineer’s employees’ compliance with the safe workplace practices established at the construction site.

e. Maintain at his/her office or other well known place at the job site, all articles necessary for giving first aid to the injured prior to possible transportation to a hospital or a doctor’s care of persons (including employees), who may be injured on the job site.  In no case shall employees be permitted to work at a job site before the employers has made a standing arrangement for removal of injured persons to a hospital or a doctor’s care.

f. If, at any time before the commencement or during the progress of work or any part of it, the Contractor’s methods, materials, tools, appliances or equipment appear to the Engineer to be unsafe, insufficient, or inadequate for securing the safety of the workmen, the quality of the work or the progress required, he may order the Contractor to increase their safety and efficiency to improve their character, and the Contractor shall comply with such orders.  The failure of the Engineer to make such demand, however, shall not relieve the Contractor of his or her obligations to secure the safe conduct, the quality of the work and the progress required by the contract, and the Contractor alone shall be responsible for the safety, efficiency, and adequacy of his methods, materials, tools, appliances, and equipment.
18.
CONTRACTOR’S AND SUBCONTRACTOR’S PUBLIC LIABILITY, VEHICLE LIABILITY, AND PROPERTY DAMAGE INSURANCE:  As required under Paragraph 29 of the General Conditions, the Contractor’s Public Liability Insurance and Vehicle Liability Insurance shall be in an amount not less than $500,000.00 for injuries, including accidental death, to any one person, and subject to the same limit for each person, in an amount less than $200,000.00 on account of one accident, and Contractor’s Property Damage Insurance in an amount not less than $200,000.00.


The Contractor shall either (1) require each of his subcontractors to procure and to maintain during the life of his subcontract, Subcontractor’s Public Liability and Property Damage of the type and in the same amounts as specified in the preceding paragraph, or (2) insure the activities of his subcontractors in his own policy.

19.
BUILDERS RISK INSURANCE:  As provided in the General Conditions, Paragraph 29(e), the Contractor will maintain Builder’s Risk Insurance (fire and extended coverage) on a 100 percent completed value basis on the insurable portions of the project for the benefit of the Owner, the Contractor, and all sub-contractors, as their interests may appear.
20.
SPECIALTY ITEMS (108.01):  The Contractor shall perform, with his own organization, work amounting to not less than 50 percent of the remainder obtained by subtracting from the total original contract value the sum of any items designated in the contract as “Specialty Items”.
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21.
CONFLICTING PROVISIONS:  Any provisions in any of the contract Documents which may be in conflict or inconsistent with any of the paragraphs in the information for Bidders shall be void to the extent of such conflict or inconsistency.

22.
DISCRIMINATION:  The bidder shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, age or physical disability.

23. NOTICE OF SPECIAL CONDITIONS:  Attention is particularly called to those parts of the contract documents and specifications which deal with the following:

a. Insurance requirements

b. Requirement for a payment bond and performance bond for 100% of the contract price

c. Prevailing Wage Requirements

d. Requirement that all subcontractors be approved by the Owner

e. Time-for-completion and liquidated damages requirements

f. Safety Standards

g. Contractor’s responsibility to obtain permits

h. Inspection and testing of materials

24.
ADDITIONAL OBLIGATIONS UPON CONTRACT AWARD:  Upon award of the contract, but prior to execution of the Final Agreement and Notice to Proceed, the Contractor shall submit all of the following documents, completed as required:

a. Acceptance of Notice of Award

b. Contract

c. Insurance Certificate(s) and/or policy(ies)

d. Performance Bond

e. Contractor’s Certification of Acknowledgement of Prevailing Wage Requirements

25.
FOREIGN CORPORATIONS AND CONTRACTORS:  Definition:  “Foreign Corporation” means a corporation incorporated under the laws of another state.  No contract shall be entered into with a foreign corporation until the Secretary of State has certified that such corporation is authorized to do business in Ohio; and until, if the bidder so awarded the Contract, is a person or partnership, it has filed with the Secretary of State a Power of Attorney designating the Secretary of State as its Agent for the purpose of accepting service of summons in any action brought under Section 153.05 of the Ohio Revised Code or under Sections 4123.01 to 4123.94 
inclusive of the Revised Code.

26.
ENVIRONMENTAL POLLUTION:  The bidder’s special attention is called to the fact that Section 107.01 of the Specifications includes, but is not limited to, the rules and regulations of the Ohio Environmental Protection Agency located at 1800 Watermark Drive, Columbus, Ohio 43266, 1-800-686-2330.

27.
OHIO PUBLIC WORKS COMMISSION FUNDING:  The project WOOSTER TOWNSHIP PAVING located in Wayne County, Ohio is a project partially funded with Ohio Public Works Commission (OPWC) funds.  The State of Ohio will contribute funding for this project in an amount of 50% of the entire cost of the project (UP TO MAXIMUM OF $94,735).  OPWC funding provisions require that the State’s contribution of the amount certified and approved for payment to the contractor be paid directly to the contractor by the state.  The contractor should allow up to six (6) weeks for payments to be processed by the State.  Refer to the pages for State of Ohio Equal Employment Opportunity Requirements and Bid Conditions.
28.
OHIO PRODUCTS:  The Ohio Public Works Commission rules require all contractors and subcontractors to use Ohio products, materials, services, and labor in connection with the Project to the extent practicable.
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29.
DRUG FREE WORKPLACE PROGRAM REQUIREMENT:  In order to bid on a public improvement, Ohio H.B. 80, effective March 30, 2007, requires all contractors, subcontractors, lower-tier subcontractors, and construction managers on a state supported construction project to be enrolled in, and to continue in good standing, in the Ohio Bureau of Workers’ Compensation Drug Free Workplace Program (DFWP) or comparable program approved by the Bureau that meets the requirements specified in section 153.03 of the Revised Code.

Failure of a contractor to require each subcontractor and each lower-tier subcontractor to be enrolled in and be in good standing in the Bureau of Workers’ Compensation’s DFWP or comparable program, prior to the time that the subcontractor provides labor at the project site, will result in the contractor being found in breach of the contract.  That breach shall be used in the responsibility analysis of the contractor, subcontractor, or lower-tier subcontractor, who was not enrolled in a program, for future contracts with the state for five years after the date of the breach.

The Bidder must sign the DFWP Affidavit and must be able to submit verification of enrollment in and good standing in a DFWP, if requested, at any time.  The contracting authority will consider any bid non-responsive, if the Bidder fails to comply with these requirements.

Any proposed subcontractor or lower-tier subcontractor not enrolled in and in good standing in the DFWP, shall be ineligible for work on this project.

For more information on the DFWP H.B. 80 requirements, please refer to this website provided by the state: 

        http://www.bwc.state.oh.us/employer/services/StateContract/StateContractdescriptions.asp
30.
BANNING THE EXPENDITURE OF PUBLIC FUNDS FOR OFFSHORE SERVICES: :  Executive Order 2011-12K, signed June 21, 2011, bans the expenditure of public funds for offshore services.  If awarded a contract, the Contractor affirms that both the contractor and any of its subcontractors shall perform no services requested under this contract outside the United States.
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CONTRACT

THIS AGREEMENT, made this 


 day of



, 2016, by and 
between The Board of Wooster Township Trustees, Wooster Township, Wayne County, Ohio herein called “Owner” and












, a corporation organized and existing under the laws of the State of Ohio, herein called “Contractor”.  

WITNESSETH:  that the Contractor and the Owner for the considerations stated herein mutually agree as follows:

ARTICLE 1.  Statement of Work

The Contractor shall furnish all supervision, technical personnel, labor, materials, machinery, tools, equipment, and services, including utility and transportation services, and perform and complete all work required for the construction of the Improvements embraced in the project; namely WOOSTER TOWNSHIP PAVING, all in strict accordance with the Contract Documents including all addenda thereto, all as prepared by the Wayne County Engineer.

ARTICLE 2.  The Contract Price

The Owner hereby agrees to pay the Contractor for the total quantities of work performed at the unit prices stipulated in the Proposal for the respective items of work completed for the sum of
 

          






 Dollars and
/100.     
($



), subject to additions and deletions as provided in the General Conditions.

ARTICLE 3.  Time of Completion

The Contractor hereby agrees to commence work on or before a date to be specified in a written “Notice to Proceed” of the Owner and to complete the project by SEPTEMBER 16, 2016.  The Contractor agrees to pay as liquidating damages the sum of $500.00 per consecutive calendar day thereafter if the project is not complete as herein provided in the Information to Bidders and General Conditions.

ARTICLE 4.   Contract

The executed contract documents shall consist of the following:

a.  This Agreement

b.  Addenda

c.  Advertisement for Bids

d.  Information for Bidders
F-2
e.  Signed Bid Proposal
f.  General Conditions

g.  Supplemental and Special Conditions

h.  Technical Specifications

i.  Drawings

j.  Required Contract Forms

k.  Required Bond

l.  Prevailing Wage Schedule

m.  Contractor and Subcontractor Certifications

This Agreement, together with other documents enumerated in Article 4, which other documents are incorporated herein and attached hereto, form the contract between the parties hereto.

IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be executed in 
 two (2)
  original copies on the day and year first above mentioned.







OWNER:

Witness:




WOOSTER TOWNSHIP TRUSTEES







Michael Lindeman







Steven D. Miller







Matthew Ogden







CONTRACTOR:

Witness:



















By (Signature)







Name and Title








Address

Approved:



















City, State, ZIP







Federal ID#
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